National Archives and Records Administration

as individuals rather than for an orga-
nization, and State historical records
advisory boards. Most NHPRC grants
to individuals are awarded under its
fellowship programs. In general, we
prefer projects operating within a host
institution.

§1206.46 When are applications due?

The Commission generally meets
twice a year, and we consider grant
proposals during our meetings. For
current application deadlines contact
the NHPRC staff or your State histor-
ical records coordinators (for records
grant proposals). Some State boards
have established pre-submission review
deadlines for records proposals; further
information is available from your
State coordinator(s). We will publish
deadlines once a year in the FEDERAL
REGISTER. All proposals must be post-
marked by those deadlines.

§1206.48 How do I apply for a grant?

(a) Contact the NHPRC staff. We en-
courage you to discuss your proposal
through correspondence, by phone, or

§1206.50

in person with Commission staff and/
or, in the case of records proposals,
with the appropriate State historical
records coordinator before you submit
the proposal and at all stages of your
proposal’s development.

(b) Contact your State
Records Advisory Board.

(1) Contact is not necessary if:

(i) Your proposal is for documentary
editing and publication subvention
projects;

(i) You are a Native American appli-
cant; or

(iii) Your project will largely take
place in more than one state.

(2) Staff contacts and a list of State
historical records coordinators may be
found on our Web site at http:/
www.nara.gov/nhprec.

Historical

§1206.50 What must I provide as a for-
mal grant application?

You must submit the following mate-
rials as part of your grant application:

(a) Application forms. You can obtain
copies of the following application
forms from the Commission:

If you are an applicant for . . .

Then you must submit . . .

(1) NHPRC publication and records grants

(2) Subvention grants ....

(3) Archival or historical documentary editing fellowship host in-
stitutions.

(4) NHPRC-sponsored fellowships ...........ccooeoiiiiiiiinincien,

(5) NHPRC-sponsored editing institute

“Application for Federal Assistance” (Standard Form 424) and
“Budget Form” (NA Form 17001; OMB Control Number
3095-0004);

NHPRC subvention grant application (OMB Control Number
3095-0021), “Application for Federal Assistance” (Standard
Form 424) and “Budget Form” (NA Form 17001);

NHPRC “Application for Host Institutions of Archival Adminis-
tration or Historical Documentary Editing Fellowships” (OMB
Control Number 3095-0015)

“Application for Archival Administration or Historical Documen-
tary Editing Fellowships” (OMB Control Number 3095-0014);

“Application for Attendance at the Institute for the Editing of
Historical Documents” (OMB Control Number 3095-0012).

(b) Assurances and certifications. You
must submit the following assurances
and certifications, signed by an author-
ized representative of your institution,
or if you are an individual applicant,
by you:

(1) *“*Assurances—NonBConstruction
Programs’ (Standard Form 424B).

(2) ‘“‘Certification Regarding Lob-
bying; Debarment, Suspension and
Other Responsibility Matters; and

Drug-free Workplace Requirements.”
(c) Project summary. You must submit
a project summary. A description of
the project summary is found in the
booklet Grant Guidelines: How to Apply

for NHPRC Grants, How to Administer
NHPRC Grants that is available from
the NHPRC and from State historical
records coordinators.

(d) List of performance objectives. You
must list in the proposal from four to
seven quantifiable objectives by which
the project can be evaluated following
the submission of the final report and
the closing of the grant. NHPRC evalu-
ates the project to determine whether
it produces the results promised in
grant applications.

(e) Submission requirements. Send the
original, signed copy of your applica-
tion to the NHPRC, National Archives
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and Records Administration, 700 Penn-
sylvania Avenue, NW, Washington, DC
20408-0001. Your properly completed ap-
plication and any materials you send

36 CFR Ch. XII (7-1-05 Edition)

with it (such as pamphlets and photo-
graphic prints) will not be returned to
you. Additional copies must be sent as
follows:

If you are applying for . . .

Then you must send . . .

(1) A documentary editing project that has previously been
supported by the Commission.

(2) A subvention grant ...

(3) A new documentary editing project

(4) A records grant and you are a Native American applicant ...

(5) A records grant that is being done in a state where there is
a State historical records advisory board.

(6) A records grant whose work will take place in more than
one State.

Two additional copies to the NHPRC;

Two additional copies to the NHPRC;

Two additional copies to the NHPRC;

Two additional copies to the NHPRC;

One additional copy to the NHPRC and one copy to the State
historical records coordinator. In order to help facilitate the
review process, however, it is recommended that applicants
send a copy for each member of the state board;

Two additional copies to the NHPRC.

§1206.52 Who reviews and evaluates
grant proposals?

(a) State boards. State historical
records advisory boards evaluate
records proposals on technical merits
as well as on their relation to State-
plan priorities. The board can return
proposals it finds inappropriate or in-
complete, with recommendations for
revision, on which we will not act un-
less the applicant submits a revision
for consideration in a later cycle. The
Board may also recommend that the
Commission reject the proposal.

(b) Peer reviewers. The NHPRC asks
from five to ten external peer review-
ers, some of whom may be selected
from a list provided by you, to evaluate
the proposal if the proposal:

(1) Requests NHPRC funds of $75,000
or more;

(2) Requests a grant period of two
years or more;

(3) Involves complex technological
processes and issues with which the
NHPRC staff may be unfamiliar;

(4) Is a resubmission that the NHPRC
invited; or

(5) Is not reviewed by a State histor-
ical records advisory board.

(c) Other reviewers. We may subject
on-going documentary editions to spe-
cial review by NHPRC staff and outside
specialists, particularly when:

(1) You propose to change the project
director/editor;

(2) Your sponsoring institution en-
counters difficulties or you propose a
change in that institution;

(3) Your major search for materials
has been completed;

(4) Your project finishes publication
in one medium and plans to begin pub-
lication in another; or

(5) You change your project’s esti-
mate of quantity of publications and/or
time needed to complete the project.

(d) NHPRC staff. NHPRC staff will
analyze the reviewer’'s comments,
State board evaluations, the appro-
priateness of the project toward Com-
mission goals, the proposal’s complete-
ness and conformity to application re-
quirements. The staff will, through a
questions letter to you, raise impor-
tant issues or concerns and allow you
the opportunity to respond. The staff
will then make recommendations to
the Commission.

(e) The Commission. After individually
reviewing the proposal and rec-
ommendations on it from State boards,
peer reviewers, and NHPRC staff, Com-
mission members will deliberate on all
eligible proposals and recommend to
the Archivist of the United States
what action to take on each (fund, par-
tially fund, endorse, reject, resubmit,
etc.). By statute the Archivist chairs
the Commission and has final author-
ity to make or deny a grant.

§1206.54 What formal notification will
I receive, and will it contain other
information?

(a) The grant award document is a
letter from the Archivist of the United
States to you, the grantee. The letter
and attachments specify terms of the
grant. NHPRC staff notifies project di-
rectors informally of awards and any
conditions soon after the Commission
recommends the grant to the Archivist
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