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to process film in accordance with this 
standard. Excessive hypo will shorten 
the longevity of film and accelerate 
color fading. Process color film in ac-
cordance with the manufacturer’s rec-
ommendations. If using reversal type 
processing, request full photographic 
reversal; i.e., develop, bleach, expose, 
develop, fix, and wash. The standards 
cited in this paragraph are available 
from the American National Standards 
Institute (ANSI), Inc., 11 West 42nd 
Street, New York, NY 10036. These 
standards are also available for inspec-
tion or at the National Archives and 
Records Administration (NARA). For 
information on the availability of this 
material at NARA, call 202–741–6030, or 
go to: http://www.archives.gov/ 
federallregister/ 
codeloflfederallregulations/ 
ibrllocations.html.This incorporation 
by reference was approved by the Di-
rector of the Federal Register in ac-
cordance with 5 U.S.C. 552(a) and 1 CFR 
part 51. These materials are incor-
porated by reference as they exist on 
the date of approval and a notice of 
any change in these materials be pub-
lished in the FEDERAL REGISTER. 

(b) Refrain from using motion pic-
tures in a final ‘‘A & B’’ format (two 
precisely matched reels designed to be 
printed together) for the reproduction 
of excerpts or stock footage. 

(c) Use only industrial or professional 
recording equipment and videotape, 
previously unrecorded, for original cop-
ies of permanent or unscheduled re-
cordings. Limit the use of consumer 
formats to distribution or reference 
copies or to subjects scheduled for dis-
posal. Video cassettes in the VHS for-
mat are unsuitable for use as originals 
of permanent or unscheduled records 
due to their inability to be copied with-
out significant loss in image quality. 

(d) Record permanent or unscheduled 
audio recordings on 1⁄4-inch open-reel 
tapes at 3 3⁄4 or 7 1⁄2 inches per second, 
full track, using professional unre-
corded polyester splice-free tape stock. 
Audio cassettes, including mini-cas-
settes, are not sufficiently durable for 
use as originals in permanent records 
or unscheduled records although they 
may be used as reference copies. 

§ 1232.32 Disposition. 
The disposition of audiovisual 

records shall be carried out in the same 
manner as that prescribed for other 
types of records in part 1228 of this 
chapter. For further instructions on 
the transfer of permanent audiovisual 
records to the National Archives see 
§ 1228.266 of this chapter, Audiovisual 
Records. 

[61 FR 32337, June 24, 1996, as amended at 66 
FR 27027, May 16, 2001] 
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Subpart A—General 

§ 1234.1 Scope of part. 
This part establishes the basic re-

quirements related to the creation, 
maintenance, use, and disposition of 
electronic records. Electronic records 
include numeric, graphic, and text in-
formation, which may be recorded on 
any medium capable of being read by a 
computer and which satisfies the defi-
nition of a record. This includes, but is 
not limited to, magnetic media, such 
as tapes and disks, and optical disks. 
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