Federal Management Regulation

§102-118.150 What are the major man-
datory terms and conditions gov-
erning the use of passenger trans-
portation documents?

The mandatory terms and conditions
governing the use of passenger trans-
portation documents are:

(a) Government travel must be via
the lowest cost available, that meets
travel requirements; e.g., Government
contract, fare, through, excursion, or
reduced one way or round trip fare.
This should be done by entering the
term “‘lowest coach’” on the Govern-
ment travel document if the specific
fare basis is not known;

(b) The U.S. Government is not re-
sponsible for charges exceeding those
applicable to the type, class, or char-
acter authorized in transportation doc-
uments;

(c) The U.S. Government contractor-
issued charge card must be used to the
maximum extent possible to procure
passenger transportation tickets. GTRs
must be used minimally;

(d) Government passenger transpor-
tation documents must be in accord-
ance with Federal Travel Regulation
Chapters 300 and 301 (41 CFR chapters
300 and 301), and the ““U.S. Government
Passenger Transportation—Hand-
book’’;

(e) Interest shall accrue from the
voucher payment date on overcharges
made hereunder and shall be paid at
the same rate in effect on that date as
published by the Secretary of the
Treasury pursuant to the Debt Collec-
tion Act of 1982;

(f) The TSP must insert on the TD
any known dates on which travel com-
menced;

(g) The issuing official or traveler, by
signature, certifies that the requested
transportation is for official business;

(h) The TSP must not honor any re-
quest containing erasures or alter-
ations unless the TD contains the au-
thentic, valid initials of the issuing of-
ficial; and

(i) Additional mandatory terms and
conditions are in this part and the “U.
S. Government Passenger Transpor-
tation—Handbook.”’

§102-118.170

§102-118.155 How does my agency
handle supplemental billings from
the TSP after payment of the origi-
nal bill?

Your agency must process, review,
and verify supplemental billings using
the same procedures as on an original
billing. If the TSP disputes the find-
ings, your agency must attempt to re-
solve the disputed amount.

§102-118.160 Who is liable if my agen-
cy makes an overpayment on a
transportation bill?

If the agency conducts prepayment
audits of its transportation bills, agen-
cy transportation certifying and dis-
bursing officers are liable for any over-
payments made. If GSA has granted a
waiver to the prepayment audit re-
quirement and the agency performs a
postpayment audit (31 U.S.C. 3528 and
31 U.S.C. 3322) neither the certifying
nor disbursing officers are liable for
the reasons listed in these two cited
statutes.

§102-118.165 What must my agency do
if it finds an error on a TSP bill?

Your agency must advise the TSP via
statement of difference of any adjust-
ment that you make either electroni-
cally or in writing within 7 days of re-
ceipt of the bill, as required by the
Prompt Payment Act (31 U.S.C. 3901, et
seq.). This notice must include the
TSP’s taxpayer identification number,
standard carrier alpha code, bill num-
ber and document reference number,
agency name, amount requested by the
TSP, amount paid, payment voucher
number, complete tender or tariff au-
thority, the applicable rate authority
and the complete fiscal authority in-
cluding the appropriation.

§102-118.170 Will GSA continue to
maintain a centralized numbering
system for Government transpor-
tation documents?

Yes, GSA will maintain a numbering
system for GBLs and GTRs. For com-
mercial TDs, each agency must create
a unique numbering system to account
for and prevent duplicate numbers. The
GSA Audit Division must approve this
system. Write to:

General Services Administration
Federal supply Service
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Audit Division (FBA)
1800 F Street, NW.
Washington, DC 20405
www.gsa.gov/transaudits

[65 FR 24569, Apr. 26, 2000, as amended at 69
FR 57620, Sept. 24, 2004]

Subpart C—Use of Government
Billing Documents

TERMS AND CONDITIONS GOVERNING AcC-
CEPTANCE AND USE OF A GOVERNMENT
BiLL OF LADING (GBL) OR GOVERN-
MENT TRANSPORTATION REQUEST
(GTR) (UNTIL FORM RETIREMENT)

§102-118.175 Must my agency prepare
for GBL retirement?

Yes, your agency must prepare for re-
tirement of the paper GBL. Effective
September 30, 2001, your agency must
have phased out use of Standard Form
(SF) 1103, Government Bill of Lading,
and OF 1203, Privately Owned Personal
Property Government Bill of Lading
(PPGBL) for domestic shipments. Ef-
fective September 30, 2001, your agency
may use the GBL or PPGBL solely for
international shipments (including do-
mestic overseas shipments).

[69 FR 57619, Sept. 24, 2004]

§102-118.180 Must my agency prepare
for the GTR retirement?

Yes, your agency must use the GTR
only in situations that do not lend
themselves to the use of commercial
payment methods.

§102-118.185 When buying freight
transportation, must my agency ref-
erence the applicable contract or
tender on the bill of lading (includ-
ing a GBL)?

Yes, your agency must reference the
applicable contract or tender when
buying transportation on a bill of lad-
ing (including GBLs). However, the ref-
erenced information on a GBL or bill of
lading does not limit an audit of
charges.

§102-118.190 When buying passenger
transportation must my agency ref-
erence the applicable contract?

Yes, when buying passenger transpor-
tation, your agency must reference the
applicable contract on a GTR or pas-

41 CFR Ch. 102 (7-1-05 Edition)

senger transportation document (e.g.,
ticket).

§102-118.195 What documents must a
transportation service provider
(TSP) send to receive payment for a
transportation billing?

For shipments bought on a TD, the
TSP must submit an original properly
certified GBL, PPGBL, or bill of lading
attached to an SF 1113, Public Voucher
for Transportation Charges. The TSP
must submit this package and all sup-
porting documents to the agency pay-
ing office.

§102-118.196 What does the TSP do
with unused tickets (E-ticket or
paper ticket)?

The TSP must refund the value of
the unused tickets (after expiration) to
the GSA Audit Division if no Redemp-
tion of Unused Tickets (SF 1170) is re-
ceived. TSPs are required to make such
refunds within 90 days after the expira-
tion date. The ticket number and the
amount being refunded must be in-
cluded in addition to all information
pertinent to the refund, including the
GTR numbers if applicable. Additional
information is in the Government Pas-
senger Transportation Handbook. Re-
fund checks are to made payable to the
U.S. Treasury and sent to—General
Services Administration, Federal Sup-
ply Service, Audit Division (FBA), 1800
F Street, NW., Washington, DC 20405,
www.gsa.gov/transaudits.

[69 FR 57619, Sept. 24, 2004]

§102-118.200 Can a TSP demand ad-
vance payment for the transpor-
tation charges submitted on a bill
of lading (including GBL)?

No, a TSP cannot demand advance
payment for transportation charges
submitted on a bill of lading (including
GBL), unless authorized by law.

§102-118.205 May my agency pay a
subcontractor or agent functioning
as a warehouseman for the TSP
providing service under the bill of
lading?

No, your agency may only pay the

TSP with whom it has a contract. The

bill of lading will list the TSP with
whom the Government has a contract.
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