§503.27

(d) For every closed meeting, before
the meeting is closed, the Commis-
sion’s Chair will publicly certify that
the meeting may be closed to the pub-
lic, and will state each relevant closure
provision. A copy of the certification,
together with a statement setting
forth the time and place of the meet-
ing, and the persons present, will be re-
tained by the Commission.

§503.27 Reconsideration of opening or
closing, or rescheduling a meeting.

The time or place of a Commission
meeting may be changed following the
public announcement only if the Com-
mission  publicly announces such
changes at the earliest practicable
time. The subject matter of a meeting,
or the determination of the Commis-
sion to open or close a meeting, or por-
tion of a meeting, to the public, may be
changed following the public announce-
ment only if a majority of the Commis-
sion members determines by a recorded
vote that Commission business so re-
quires and that no earlier announce-
ment of the changes was possible, and
the Commission publicly announces
the changes and the vote of each mem-
ber upon the changes at the earliest
practicable time.

§503.28 Record of closed meetings, or
closed portion of a meeting.

(@) The Commission will maintain a
complete transcript or electronic re-
cording adequate to record fully the
proceedings of each closed meeting or
closed portion of a meeting, except
that in the case of a meeting or portion
of a meeting closed to the public pursu-
ant to §503.24(d), (h), or (j), the Com-
mission will maintain either a tran-
script or recording, or a detailed set of
minutes.

(b) Any minutes so maintained will
fully and clearly describe all matters
discussed and shall provide a full and
accurate summary of any actions
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taken, and the reasons therefor, includ-
ing a description of each of the views
expressed on any item and the record
of any rollcall vote. All documents
considered in connection with any ac-
tion will be identified in the minutes.

(¢) The Commission will promptly
make available to the public, in its of-
fices, the transcript, electronic record-
ing, or minutes, of the discussion of
any item on the agenda of a closed
meeting, or closed portion of a meet-
ing, except for the item or items of dis-
cussion which the Commission deter-
mines to contain information which
may be withheld under §503.24. Copies
of the transcript or minutes, or a tran-
scription of the recording, disclosing
the identity of each speaker, will be
furnished to any person at the actual
cost of duplication or transcription.

(d) The Commission will maintain a
complete verbatim copy of the tran-
script, a complete copy of the minutes,
or a complete electronic recording of
each closed meeting or closed portion
of a meeting for a period of two years
after the date of the closed meeting or
closed portion of a meeting.

(e) All actions required or permitted
by this section to be undertaken by the
Commission will be by or under the au-
thority of the Chair of the Commission.

§503.29 Requests for information.

Requests to the Commission for in-
formation about the time, place, and
subject matter of a meeting, whether it
or any portions thereof are closed to
the public, and any requests for copies
of the transcript or minutes or of a
transcript of an electronic recording of
a closed meeting, or closed portion of a
meeting, to the extent not exempt
from disclosure by the provisions of
§503.24, must be addressed to the Ad-
ministrative Officer, Foreign Claims
Settlement Commission, 600 E Street,
NW, Room 6002, Washington, DC 20579,
telephone (202) 616-6975.



