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good cause for failing to meet the fil-
ing deadline. 

(b) Hearing procedures. (1) The hearing 
will be presided over by an impartial 
hearing official. 

(2) The hearing shall conform to pro-
cedures contained in the Federal 
Claims Collection Standards, 4 CFR 
102.3(c). The burden shall be on the em-
ployee to demonstrate that the exist-
ence or the amount of the debt is in 
error. 

§ 607.6 Written decision. 
(a) The hearing official shall issue a 

final written opinion no later than 60 
days after the filing of the petition. 

(b) The written opinion will include a 
statement of the facts presented to 
demonstrate the nature and origin of 
the alleged debt; the hearing official’s 
analysis, findings, and conclusions; the 
amount and validity of the debt, if any; 
and the repayment schedule, if any. 

§ 607.7 Coordinating offset with an-
other Federal agency. 

(a) When the NSF is the creditor 
agency and the Chief Financial Officer 
determines that an employee of an-
other agency (i.e., the paying agency) 
owes a debt to the NSF, the Chief Fi-
nancial Officer shall, as appropriate: 

(1) Certify in writing to the paying 
agency that the employee owes the 
debt, the amount and basis of the debt, 
the date on which payment was due, 
and the date the Government’s right to 
collect the debt accrued, and that this 
part 607 has been approved by the Of-
fice of Personnel Management. 

(2) Unless the employee has con-
sented to salary offset in writing or 
signed a statement acknowledging re-
ceipt of the required procedures, and 
the written consent is sent to the pay-
ing agency, the Chief Financial Officer 
must advise the paying agency of the 
action(s) taken under this part 607, and 
the date(s) they were taken. 

(3) Request the paying agency to col-
lect the debt by salary offset. If deduc-
tions must be made in installments, 
the Chief Financial Officer may rec-
ommend to the paying agency the 
amount or percentage of disposable pay 
to be collected in each installment; 

(4) Arrange for a hearing upon the 
proper petitioning by the employee. 

(b) When the NSF is the creditor 
agency and the employee is in the proc-
ess of separating from the Federal serv-
ice, the NSF must submit its debt 
claim to the paying agency as provided 
in this part. The paying agency must 
certify the total amount collected, give 
a copy of the certification to the em-
ployee, and send a copy of the certifi-
cation and notice of the employee’s 
separation to the NSF. If the paying 
agency is aware that the employee is 
entitled to Civil Service Retirement 
and Disability Fund or other similar 
payments, it must certify to the agen-
cy responsible for making such pay-
ments that the debtor owes a debt, in-
cluding the amount of the debt, and 
that the provisions of 5 CFR 550.1108 
have been followed. 

(c) When the NSF is the creditor 
agency and the employee has already 
separated from Federal service and all 
payments due from the paying agency 
have been paid, the Chief Financial Of-
ficer may request, unless otherwise 
prohibited, that money payable to the 
employee from the Civil Service Re-
tirement and Disability Fund or other 
similar funds be collected by adminis-
trative offset. 

(d) When the NSF is the paying agen-
cy, upon receipt of a properly certified 
debt claim from another agency, de-
ductions will be scheduled to begin at 
the next established pay interval. The 
employee must receive written notice 
that NSF has received a certified debt 
claim from the creditor agency, the 
amount of the debt, the date salary off-
set will begin, and the amount of the 
deduction(s). NSF shall not review the 
merits of the creditor agency’s deter-
mination of the validity or the amount 
of the certified claim. If the employee 
transfers to another agency after the 
creditor agency has submitted its debt 
claim to NSF and before the debt is 
collected completely, NSF must certify 
the amount collected. One copy of the 
certification must be furnished to the 
employee. A copy must be furnished to 
the creditor agency with notice of the 
employee’s transfer. 

§ 607.8 Procedures for salary offset. 

(a) Deductions to liquidate an em-
ployee’s debt will be by the method and 
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