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the signer that he has read the plead-
ing, letter or other document, that to 
the best of his knowledge, information 
and belief, the statements made there-
in are true, and that it is not inter-
posed for delay. 

(4) The initial document filed by any 
person shall contain his name, address 
and telephone number. Any changes in 
this information shall be commu-
nicated promptly to the Hearing Clerk, 
Presiding Officer, and all parties to the 
proceeding. A party who fails to fur-
nish such information and any changes 
thereto shall be deemed to have waived 
his right to notice and service under 
these rules. 

§ 672.5 Filing and service of rulings, 
orders, and decisions. 

(a) All rulings, orders, decisions, and 
other documents issued by the Pre-
siding Officer shall be filed with the 
Hearing Clerk. Copies of all such docu-
ments shall be served personally, or by 
certified mail, return receipt re-
quested, upon all parties. 

(b) Computation. In computing any 
period of time prescribed or allowed in 
these rules, except as otherwise pro-
vided, computation is by calendar days 
and does not include the day of the 
event from which the designated period 
begins to run. When a stated time ex-
pires on a Saturday, Sunday or legal 
holiday, the stated time period shall be 
extended to include the next business 
day. 

(c) Extensions of time. The Presiding 
Officer may grant an extension of time 
for the filing of any pleading, docu-
ment, or motion (1) upon timely mo-
tion of a party to the proceeding, for 
good cause shown, and after consider-
ation of prejudice to other parties, or 
(2) upon his own motion. Such a mo-
tion by a party may only be made after 
notice to all other parties, unless the 
movant can show good cause why serv-
ing notice is impracticable. The mo-
tion shall be filed in advance of the 
date on which the pleading, document 
or motion is due to be filed, unless the 
failure of a party to make timely mo-
tion for extension of time was the re-
sult of excusable neglect. 

(d) Service by mail. Service of the 
complaint is complete when the return 
receipt is signed. Service of all other 

pleadings and documents is complete 
upon mailing. Where a pleading or doc-
ument is served by mail, five (5) days 
shall be added to the time allowed by 
these rules for the filing of a responsive 
pleading or document. 

(e) Ex parte discussion of proceeding. 
At no time after the issuance of the 
complaint shall the Presiding Officer, 
or any other person who is likely to ad-
vise these officials in the decision on 
the case, discuss ex parte the merits of 
the proceeding with any interested per-
son outside the Agency, with any Agen-
cy staff member who performs a pros-
ecutorial or investigative function in 
the proceeding or other factually re-
lated proceeding, or with any rep-
resentative of such person. Any ex 
parte memorandum or other commu-
nication addressed to the Presiding Of-
ficer during the pendency of the 
proceedinq and relating to the merits 
thereof, by or on behalf of any party, 
shall be regarded as argument made in 
the proceeding and shall be served upon 
all other parties. The Presiding Officer 
shall give the other parties an oppor-
tunity to reply. 

(f) Subject to the provisions of law 
restricting the public disclosure of con-
fidential information, any person may, 
during Agency business hours, inspect 
and copy any document filed in any 
proceeding. Such documents shall be 
made available by the Hearing Clerk. 

(g) The person seeking copies of any 
documents filed in a proceeding shall 
bear the cost of duplication. Upon a 
formal request the Agency may waive 
this cost in appropriate cases. 

§ 672.6 Appearances. 
(a) Appearances. Any party may ap-

pear in person or by counsel or other 
representative. A partner may appear 
on behalf of a partnership and an offi-
cer may appear on behalf of a corpora-
tion. Persons who appear as counsel or 
other representative must conform to 
the standards of conduct and ethics re-
quired of practitioners before the 
courts of the United States. 

(b) Intervention. A motion for leave to 
intervene in any proceeding conducted 
under these rules must set forth the 
grounds for the proposed intervention, 
the position and interest of the mov-
ant, and whether the intervention will 
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