§701.11

appoint two, and the Speaker of the
House of Representatives shall appoint
two.

(b) The Chairperson and Vice Chair-
person of the Commission are des-
ignated by the President with the con-
currence of a majority of the Commis-
sioners. The Vice Chairperson acts as
Chairperson in the absence or dis-
ability of the Chairperson or in the
event of a vacancy in that office.

(c) No vacancy in the Commission af-
fects its powers and any vacancy is
filled in the same manner and is sub-
ject to the same limitations with re-
spect to party affiliations as previous
appointments.

(d) Five members of the Commission
constitute a quorum.

§701.11 Commission meetings—duties
of the Chairperson.

(a) At a meeting of the Commission
in each calendar year, the Commission
shall, by vote of the majority, adopt a
schedule of Commission meetings for
the following calendar year.

(b) In addition to the regularly sched-
uled meetings, it is the responsibility
of the Chairperson to call the Commis-
sion to meet in a special open meeting
at such time and place as he or she
shall deem appropriate; provided how-
ever, that upon the motion of a mem-
ber, and a favorable vote by a majority
of Commission members, a special
meeting of the Commission may be
held in the absence of a call by the
Chairperson.

(c) The Chairperson, after consulting
with the Staff Director, shall establish
the agenda for each meeting. The agen-
da at the meeting of the Commission
may be modified by the addition or de-
letion of specific items upon the mo-
tion of a Commissioner and a favorable
vote by a majority of the members.

(d) In the event that after consulting
with the members of the Commission
and consideration of the views of the
members the Chairperson determines
that there are insufficient substantive
items on a proposed meeting agenda to
warrant holding a scheduled meeting,
the Chairperson may cancel such meet-
ing.
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§701.12 Staff Director.

A Staff Director for the Commission
is appointed by the President with the
concurrence of a majority of the Com-
missioners. The Staff Director is the
administrative head of the agency.

§701.13 Staff organization and func-
tions.

The Commission staff organization
and function are as follows:

(a) Office of the Staff Director. Under
the direction of the Staff Director, this
Office defines and disseminates to staff
the policies established by the Com-
missioners; develops program plans for
presentation to the Commissioners;
evaluates program results; supervises
and coordinates the work of other
agency offices; manages the adminis-
trative affairs of the agency; appoints
an Equal Employment Opportunity Of-
ficer for the agency’s in-house Equal
Employment Opportunity Program;
and conducts agency liaison with the
Executive Office of the President, the
Congress, and other Federal agencies.

(b) Office of the Deputy Staff Director.
Under the direction of the Deputy Staff
Director, this Office is responsible for
the day-to-day administration of the
agency; evaluation of quantity and
quality of program efforts; personnel
administration; and the supervision of
Office Directors who do not report di-
rectly to the Staff Director.

(c) Office of the General Counsel.
Under the direction of the General
Counsel, who reports directly to the
Staff Director, this office serves as
legal counsel to the Commissioners and
to the agency; legal aspects of agency-
related personnel actions, employment
issues, and labor relations issues; plans
and conducts hearings and consulta-
tions for the Commission; conducts
legal studies; prepares reports of legal
studies and hearings; drafts or reviews
proposals for legislative and executive
action; receives and responds to re-
quests for material under the Freedom
of Information Act, Federal Advisory
Committee Act, Administrative Proce-
dures Act, and the Sunshine Act; serves
as the agency’s ethics office and re-
sponds to requests for advice and guid-
ance on questions of ethical conduct,
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