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meeting may be closed to the public
and shall cite each relevant exemptive
provision.

(2) A copy of certification by the
General Counsel together with a state-
ment from the presiding officer of the
closed meeting setting forth the time
and location of the meeting and the
persons present, shall be retained by
the Commission.

(e) For all meetings closed to the
public, the Commission shall maintain
a complete verbatim transcript or elec-
tronic recording adequate to record
fully the proceedings of each meeting
or portion of a meeting, which sets
forth the time and location of the
meeting and the persons present. In the
case of a meeting or a portion of a
meeting closed to the public pursuant
to paragraphs (a)(8), (9)(i)(A), or (10) of
§702.53, the Commission may retain a
set of minutes and such minutes shall
fully and clearly describe all matters
discussed and provide a full and accu-
rate summary of any actions taken,
and the reasons therefor, including a
description of each of the views ex-
pressed on any item and the record of
any roll call vote (reflecting the vote
of each member on the question). All
documents considered in connection
with any action shall be identified in
such minutes.

(f) Any person whose interests may
be directly affected by a portion of a
meeting may request that such portion
be closed to the public under §702.53 or
that it be open to the public if the
Commission has voted to close the
meeting pursuant to §702.53(a)(5), (6) or
(7). The Commission will vote on the
request if one Commissioner asks that
a vote be taken. Such requests shall be
made to the Staff Director within a
reasonable amount of time after the
meeting or vote in question is publicly
announced.

§702.55 Public announcement of meet-
ings.

(a) Agenda. The Staff Director shall
set as early as possible but in any
event at least eight calendar days be-
fore a meeting, the time, location, and
subject matter for the meeting. Agenda
items will be identified in adequate de-
tail to inform the general public of the
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specific business to be discussed at the
meeting.

(b) Notice. The Staff Director, at least
eight calendar days before a meeting,
shall make public announcement of:

(1) The time of the meeting;

(2) Its location;

(3) Its subject matter;

(4) Whether it is open or closed to the
public; and

(5) The name and phone number of a
Commission staff member who will re-
spond to requests for information
about the meeting.

(c) Changes. (1) The time of day or lo-
cation of a meeting may be changed
following the public announcement re-
quired by paragraph (b) of this section,
if the Staff Director publicly an-
nounces such change at the earliest
practicable time subsequent to the de-
cision to change the time of day or lo-
cation of the meeting.

(2) The date of a meeting may be
changed following the public announce-
ment required by paragraph (b) of this
section, or a meeting may be scheduled
less than eight calendar days in ad-
vance, if:

(i) Four Commissioners when no
Commissioner’s position is vacant,
three Commissioners when there is
such a vacancy, or two Commissioners
on a subcommittee authorized under 42
U.S.C. 1975a(d), determine by recorded
vote that Commission business re-
quires such a meeting at an earlier
date; and

(ii) The Staff Director, at the earliest
practicable time following such vote,
makes public announcement of the
time, location, and subject matter of
such meeting and whether it is open or
closed to the public.

(3) The subject matter of a meeting
or the determination to open or close a
meeting or a portion of a meeting to
the public may be changed following
the public announcement required by
paragraph (b) of this section if:

(i) Four Commissioners when no
Commissioner’s position is vacant,
three Commissioners when there is
such a vacancy, or two Commissioners
on a subcommittee authorized under 42
U.S.C. 1975a(e)(1) determine by re-
corded vote that Commission business
so requires; and
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(ii) The Staff Director publicly an-
nounces such change and the vote of
each Commissioner upon such change
at the earliest practicable time subse-
quent to the decision to make such
change.

(d)(1) FEDERAL REGISTER. Imme-
diately following all public announce-
ments required by paragraphs (b) and
(c) of this section, notice of the time,
location, and subject matter of a meet-
ing, whether the meeting is open or
closed to the public, any change in one
of the preceding, and the name and
phone number of the official designated
by the Commission to respond to re-
quests for information about meeting,
shall be submitted for publication in
the FEDERAL REGISTER.

(2) Notice of a meeting will be pub-
lished in the FEDERAL REGISTER even
after the meeting that is the subject of
the notice has occurred in order to pro-
vide a public record of all Commission
meetings.

§702.56 Records.

(@) The Commission shall promptly
make available to the public in an eas-
ily accessible place at Commission
headquarters the following materials:

(1) A copy of the certification by the
General Counsel required by
§702.54(e)(1).

(2) A copy of all recorded votes re-
quired to be taken by these rules.

(3) A copy of all announcements pub-
lished in the FEDERAL REGISTER pursu-
ant to this subpart.

(4) Transcripts, electronic recordings,
and minutes of closed meetings deter-
mined not to contain items of discus-
sion or information that may be with-
held under §702.53. Copies of such mate-
rial will be furnished to any person at
the actual cost of transcription or du-
plication.

(b)(1) Requests to review or obtain
copies of records compiled under this
Act, other than transcripts, electronic
recordings, or minutes of a closed
meeting, will be processed under the
Freedom of Information Act and, where
applicable, the Privacy Act regulations
of the Commission (parts 704 and 705,
respectively, of this title). Nothing in
this subpart expands or limits the
present rights of any person under the
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rules in this part with respect to such
requests.

(2) Requests to review or obtain cop-
ies of transcripts, electronic record-
ings, or minutes of a closed meeting
maintained under §702.54(e) and not re-
leased under paragraph (a)(4) of this
section shall be directed to the Staff
Director who shall respond to such re-
quests within ten (10) working days.

(c) The Commission shall maintain a
complete verbatim copy of the tran-
script, a complete copy of minutes, or
a complete electronic recording of each
meeting, or portion of a meeting,
closed to the public, for a period of two
years after such meeting or until one
year after the conclusion of any agency
proceeding with respect to which the
meeting or portion was held, whichever
occurs later.

§702.57 Administrative review.

Any person who believes a Commis-
sion action governed by this subpart to
be contrary to the provisions of this
subpart shall file an objection in writ-
ing with the Staff Director specifying
the violation and suggesting corrective
action. Whenever possible, the Staff
Director shall respond within ten (10)
working days of the receipt of such ob-
jections.
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§703.1 Name and establishment.

Pursuant to 42 U.S.C. 1975a(d), the
Commission has chartered and main-
tains Advisory Committees to the

281



