§704.2

within 90 days of the date of such deci-
sion by filing a written request for re-
view addressed to the Staff Director,
U.S. Commission on Civil Rights, 624
9th Street, NW., Washington, DC 20425,
by certified mail, including a copy of
the written denial, and may include a
statement of the circumstances, rea-
sons or arguments advanced in support
of disclosure. Review will be made by
the Staff Director on the basis of the
written record.

(3) The decision on review of any ap-
peal filed under this section shall be in
writing over the signature of the Staff
Director will be promptly commu-
nicated to the person requesting review
and will constitute the final action of
the Commission.

(4) Determinations of appeals filed
under this section shall be made within
20 working days after the receipt of
such appeal. If, on appeal, denial of
records is in whole or part upheld, the
Staff Director shall notify the persons
making such request of the provisions
for judicial review of that determina-
tion under 5 U.S.C. 552(a)(6).

(5) An extension of time may be
granted under this section pursuant to
criteria established in paragraph
d)(3)(ii) (A) through (C) of this section,
except that such extension together
with any extension, which may have
been granted pursuant to paragraph
(d)(3)(ii) of this section, may not ex-
ceed a total of 10 working days.

§704.2 Complaints.

Any person may bring to the atten-
tion of the Commission a grievance
that he or she believes falls within the
jurisdiction of the Commission, as set
forth in section 3 of the Act. This shall
be done by submitting a complaint in
writing to the Office of Civil Rights
Evaluation, U.S. Commission on Civil
Rights, 9th Street, NW., Washington,
DC 20425. Allegations falling under sec-
tion 3(a)(1l) of the Act must be under
oath or affirmation. All complaints
should set forth the pertinent facts
upon which the complaint is based, in-
cluding but not limited to specification
of:

(@) Names and titles of officials or
other persons involved in acts forming
the basis for the complaint;
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(b) Accurate designations of place lo-
cations involved;

(c) Dates of events described in the
complaint.

§704.3 Other requests and communica-
tions.

Requests for information should be
addressed to the Public Affairs Unit
and requests for Commission literature
should be directed to National Clear-
inghouse Library, U.S. Commission on
Civil Rights, 624 9th Street, NW., Wash-
ington DC 20425. Communications with
respect to Commission proceedings
should be made pursuant to §702.17 of
this chapter. All other communications
should be directed to Office of Staff Di-
rector, U.S. Commission on Civil
Rights, 624 9th Street, Washington, DC
20425.

§704.4 Restrictions on disclosure of in-
formation.

(a) By the provisions of the Act, no
evidence or testimony or summary of
evidence or testimony taken in execu-
tive session may be released or used in
public sessions without the consent of
the Commission, and any person who
releases or uses in public without the
consent of the Commission such evi-
dence or testimony taken in executive
session shall be fined not more than
$1,000 or imprisoned for not more than
1 year.

(b) Unless a matter of public record,
all information or documents obtained
or prepared by any Commissioner, offi-
cer, or employee of the Commission,
including members of Advisory Com-
mittees, in the course of his or official
duties, or by virtue of his or her offi-
cial status, shall not be disclosed or
used by such person for any purpose ex-
cept in the performance of his or her
official duties.

(c) Any Commissioner, officer, or em-
ployee of the Commission, including
members of Advisory Committees, who
is served with a subpoena, order, or
other demand requiring the disclosure
of such information or the production
of such documents shall appear in re-
sponse to such subpoena, order, or
other demand and, unless otherwise di-
rected by the Commission, shall re-
spectfully decline to disclose the infor-
mation or produce the documents
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