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(3) Any additions or deletions to the
information furnished must be reported
within 30 days of the time they occur,
or in the case of a special Government
employee, at the time the change oc-
curs, and

(4) No later than June 1 of each year
all employees and special Government
employees required to file under para-
graph (a)(3) of this section shall file an
annual supplementary statement to
update the information previously
filed.

(5) New employees required to file
under paragraph (a)(3) of this section
shall submit a statement within 30
days of beginning employment with the
Commission.

(e) Confidentiality of statements. State-
ments of employment and financial in-
terest shall be held in confidence. Ac-
cess to information from the state-
ments shall not be disclosed except to
carry out the purpose of this directive.

(f) Resolving conflicts of interest. When
the Designated Agency Ethics Official
determines from review of the state-
ment that a conflict of interest may
exist, the submitter shall have the op-
portunity to provide additional infor-
mation, which shall become part of the
record. The Designated Agency Ethics
Official and the concerned employee
shall make every effort to resolve the
conflict in a manner that is mutually
acceptable. If these efforts are not suc-
cessful the Designated Agency Ethics
Official shall forward a report and rec-
ommendation to the Chairman of the
Commission for final action. Remedial
action directed by the Chairman may
include but is not limited to:

(1) Disqualification for a particular
assignment.

(2) Change in assigned duties.

(3) Divestment of the employee or
special Government employee of the
conflicting interests.

(4) Disciplinary action, including re-
moval.

§700.513 Business dealings on behalf
of the government.

(a) All employees shall conduct
themselves on the job so as to effi-
ciently discharge the work of the Com-
mission. Employees shall observe cour-
tesy, consideration and promptness in
dealing with clients, other govern-

§700.515

mental agencies, and members of the
public.

(b) Commission personnel conducting
business with contractors, realtors,
vendors, service providers and other
public and private agencies, organiza-
tions, business and individuals shall
maintain strict impartiality in their
business dealings. Commission employ-
ees shall not allow themselves to be
placed in a position in which a conflict
of interest might arise or might justifi-
ably be suspected. Such a conflict may
arise or appear to arise by the accept-
ance of gratuities or by any action
which could reasonably be interpreted
as influencing the strict impartiality
that must prevail in all business rela-
tionships involving the Commission.
However, this requirement of impar-
tiality is not intended to prohibit advo-
cacy of client interests, as is required
as a stated duty of certain agency posi-
tions. Such advocacy may occur for ex-
ample during warrantee representation
or during technical representation with
builders.

§700.515 Conflicts of interest.

(a) A conflict of interest may exist
when an employee uses, or appears to
use, his or her official position to ob-
tain benefits for himself or herself,
close friends, relatives, or business as-
sociates. A conflict of interest may
also exist if an employee’s private ac-
tivities interfere with the proper dis-
charge of his or her official duties. If
an employee has any doubt about
whether or not a particular situation
is, or gives the appearance of being a
conflict of interest, the situation
should be discussed with the immediate
supervisor. Should further review be
required, the Designated Agency Ethics
Official shall be consulted.

(b) Principal situations where con-
flict of interest may develop are regu-
lated by the sections which follow.
However, these regulations do not pre-
clude other conflict of interest situa-
tions which may arise in connection
with the work of the Commission.

(c) These prohibitions apply to all
Commission employees, whether or not
they are required to file financial and
employment disclosure statements.
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