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whom it asks to supply information, on
the form or other means by which it
uses to collect the information, or on a
separate form that can be retained by
the individual, of the following:

(1) The authority (whether granted
by statute or by Executive Order of the
President) that authorizes the solicita-
tion of the information and whether
the provision of such information is
mandatory or voluntary;

(2) The principal purpose or purposes
for which the information is intended
to be used;

(3) The routine uses that may be
made of the information, as published
in the FEDERAL REGISTER pursuant to
the requirements of the Act; and

(4) The effect on the individual, if
any, of not providing all or any part of
the requested information.

§1008.22 Use and collection of social
security numbers.

(a) The System Manager of each sys-
tem of records which utilizes social se-
curity numbers as a method of identi-
fication without statutory authoriza-
tion or authorization by regulation
adopted prior to January 1, 1975, shall
revise the system to avoid future col-
lection and use of the social security
numbers.

(b) Heads of Headquarters Divisions
and Offices and heads of the other DOE
locations shall insure that employees
authorized to collect information from
individuals are advised that individuals
may not be required to furnish social
security numbers without statutory
authorization, and that individuals
who are requested to provide social se-
curity numbers voluntarily must be ad-
vised that furnishing the number is not
required and that no penalty or denial
of benefits will flow from the refusal to
provide it.

§1008.23 Public notice of systems of
records.

(a) The DOE shall publish in the FED-
ERAL REGISTER at least annually a no-
tice of the existence and character of
each of its systems of records, which
notice shall include:

(1) The name and location of the sys-
tem;
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(2) The categories of individuals on
whom records are maintained in the
system;

(3) The categories of records main-
tained in the system;

(4) BEach routine use of the records
contained in the system, including the
categories of users and the purpose of
such use, subject to paragraph (d) of
this section;

(5) The policies and practices of the
DOE regarding storage, retrievability,
access controls, retention, and disposal
of the records;

(6) The title and business address of
the DOE official who is responsible for
the system of records;

(7) The DOE procedures whereby an
individual can be notified at his re-
quest if the system of records contains
a record pertaining to him;

(8) The DOE procedures whereby an
individual can be notified at his re-
quest about how he can gain access to
any record pertaining to him contained
in the system or records, and how he
can contest its content; and

(9) The categories of source of records
in the systems.

(b) Notwithstanding the require-
ments of paragraph (a) of this section,
the notice of systems of records shall
not necessarily include the information
in paragraphs (a) (7) through (9) of this
section if DOE has claimed a general or
specific exemption from the require-
ments of the Act, as provided in
§1008.12.

(c) Copies of the notices as printed in
the FEDERAL REGISTER shall be avail-
able at the DOE locations listed at
§1008.2(c). Requests by mail for copies
of such notices should be sent to Pri-
vacy Act Officer, Headquarters, U.S.
Department of Energy, Washington,
DC. 20585. The first copy will be fur-
nished free of charge. For each addi-
tional copy, the costs of printing and
handling may be charged.

(d) DOE shall publish in the FEDERAL
REGISTER notice of any new routine use
or intended routine use of a record in
the system of records, at least 30 cal-
endar days prior to the implementation
of any new routine use of a record in a
system of records, or at least 30 cal-
endar days prior to publication of the
annual notice of such routine uses, as
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