§600.340

support of an award. This includes dis-
putes, claims, protests of award, source
evaluation or other matters of a con-
tractual nature. The recipient should
refer matters concerning violations of
statutes to such Federal, State or local
authority as may have proper jurisdic-
tion.

Reports and Records

§600.340 Purpose of
records.

Sections 600.341 and 600.342 prescribe
requirements for monitoring and re-
porting financial and program perform-
ance and for records retention.

reports and

§600.341 Monitoring and reporting
program and financial perform-
ance.

(a) The terms and conditions of the
award prescribe the reporting require-
ments, the frequency, and the due
dates for reports. At a minimum, re-
quirements must include:

(1) Periodic progress reports (at least
annually, but no more frequently than
quarterly) addressing both program
status and business status, as follows:

(i) The program portions of the re-
ports must address progress toward
achieving program performance goals
and milestones, including current
issues, problems, or developments.

(ii) The business portions of the re-
ports must provide summarized details
on the status of resources (Federal
funds and non-Federal cost sharing or
matching), including an accounting of
expenditures for the period covered by
the report. The report should compare
the resource status with any payment
and expenditure schedules or plans pro-
vided in the original award, explain
any major deviations from those sched-
ules, and discuss actions that will be
taken to address the deviations.

(2) A final technical report if the
award is for research and development.

(b) If the contracting officer pre-
viously authorized advance payments,
pursuant to §600.312(a)(2), he/she should
consult with the DOE project director
and consider whether program progress
reported in the periodic progress re-
port, in relation to reported expendi-
tures, is sufficient to justify continued
authorization of advance payments.
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§600.342 Retention and access re-
quirements for records.

(a) This section sets forth require-
ments for records retention and access
to records for awards to recipients and
subrecipients.

(b) Financial records, supporting doc-
uments, statistical records, and all
other records pertinent to an award
must be retained for a period of three
years from the date of submission of
the final expenditure report. The only
exceptions are the following.

(1) If any litigation, claim, or audit is
started before the expiration of the 3-
year period, the records must be re-
tained until all litigation, claims, or
audit findings involving the records
have been resolved and final action
taken.

(2) Records for real property and
equipment acquired with Federal funds
must be retained for 3 years after final
disposition.

(3) If records are transferred to or
maintained by DOE, the 3-year reten-
tion requirement is not applicable to
the recipient.

(4) Indirect cost rate proposals, cost
allocation plans, and related records
must be retained in accordance with
the requirements specified in para-
graph (g) of this section.

(c) Copies of original records may be
substituted for the original records if
authorized by the contracting officer.

(d) The contracting officer may re-
quest that recipients transfer certain
records to DOE custody if he or she de-
termines that the records possess long
term retention value. However, in
order to avoid duplicate recordkeeping,
a contracting officer may make ar-
rangements for recipients to retain any
records that are continuously needed
for joint use.

(e) DOE, the Inspector General,
Comptroller General of the TUnited
States, or any of their duly authorized
representatives, have the right of time-
ly and wunrestricted access to any
books, documents, papers, or other
records of recipients that are pertinent
to the awards, in order to make audits,
examinations, excerpts, transcripts and
copies of such documents. This right
also includes timely and reasonable ac-
cess to a recipient’s personnel for the
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