§1405.6

Subpart B—Part-time Employment
Program

§1405.6 Program coordination.

The Director of Personnel is des-
ignated the FMCS Part-time Employ-
ment Coordinator with responsibility
for:

(a) Consulting in the part-time em-
ployment program with the Director of
Equal Employment Opportunity, Fed-
eral Women’s Program Coordinator,
Handicapped Program Coordinator,
representatives of employee unions,
and other interested parties;

(b) Responding to requests for advice
and assistance on part-time employ-
ment within the agency;

(c) Maintaining liaison with groups
interested in promoting part-time em-
ployment opportunities;

(d) Monitoring the agency’s part-
time employment efforts; and pre-
paring reports on part-time employ-
ment for transmittal to OPM and the
Congress.

§1405.7 Goals and timetables.

On an annual basis, as part of the
manpower and budget process, manage-
ment will set goals for establishing
part-time positions to part-time along
with a timetable setting forth interim
and final deadlines for achieving the
goals. Decisions on part-time employ-
ment will be based on such factors as
agency mission, occupational mix,
workload fluctuations, affirmative ac-
tions, geographic dispersion, effect on
providing services to the public, and
employee interest in part-time employ-
ment.

§1405.8 Reporting.

FMCS will report as required by reg-
ulations to the Office of Personnel
Management on the part-time employ-
ment program. The program will be re-
viewed through internal personnel
management evaluations.

§1405.9 Part-time employment prac-
tices.

FMCS will review positions which be-
come vacant for the feasibility of uti-
lizing part-time career appointments.
Part-time positions will be advertised
in vacancy announcements. Agency
employees may request and receive
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consideration to switch from full-time
to part-time schedules. The request
should be addressed through the super-
visor to the Director of Personnel list-
ing any and all reasons for the request.
The Director of Personnel, with input
from all affected management officials,
will decide whether or not to grant the
request. Any employee requesting a
change from full-time to part-time em-
ployment will be advised of effects on
pay and fringe benefits by the Director
of Personnel.

§14Q5.10 Effect on employment ceil-
ings.

Effective October 1, 1980, part-time
employees will be counted on the basis
of the fractional part of the 40-hour
week actually worked. For example
two employees each working twenty
hours a week will count as one em-
ployee.

§1405.11 Effect on employee benefits.

Career part-time employees are enti-
tled to coverage under the Federal Em-
ployees Group Life Insurance and Fed-
eral Employees Health Benefits Pro-
grams. The Government contribution
for health insurance of eligible part-
time employees will be prorated on the
basis of the fraction of a full-time
schedule worked.
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Federal Mediation and Conciliation Service

§1410.1 Purpose and scope.

(a) The purpose of this part is to set
forth rules to inform the public about
information maintained by the Federal
Mediation and Conciliation Service
about individuals, to inform those indi-
viduals how they may gain access to
and correct or amend information
about themselves, and to exempt dis-
closure of identity of confidential
sources of certain records.

(b) [Reserved]

§1410.2 Definitions.

For the purposes of this part, unless
otherwise required by the context—

(a) Individual means a citizen of the
United States or an alien lawfully ad-
mitted for permanent residence.

(b) Maintain means maintain, collect,
use or disseminate.

(c) Record means any item, collection
or grouping of information about an in-
dividual that is maintained by the Fed-
eral Mediation and Conciliation Serv-
ice including, but not limited to, his
education, financial transactions, med-
ical history, and criminal or employ-
ment history, that contains his name,
or the identifying number, symbol, or
other identifying particular assigned to
the individual, such as a finger or voice
print, or a photograph.

(d) System of records means a group of
any records under the control of Fed-
eral Mediation and Conciliation Serv-
ice from which information is retrieved
by the name of the individual or by
some identifying particular assigned to
the individual.

§1410.3 Individual access requests.

(a) Individuals who desire to know
whether the agency maintains a sys-
tem of records containing records per-
taining to him may submit a written
request to the Director of Administra-
tion, Federal Mediation and Concilia-
tion Service, Washington, DC 20427.
The request must include the name and
address of the requestor. The Director
of Administration, or his designated
representative, will advise the re-
questor in writing within 10 working
days whether the records are so main-
tained and the general category of
records maintained within the system.

(b) Any individual who desires to in-
spect or receive copies of any record
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maintained within the system con-
cerning him shall submit a written re-
quest to the Director of Administra-
tion, Federal Mediation and Concilia-
tion Service, Washington, DC 20427,
reasonably identifying the records
sought to be inspected or copied.

(c) The individual seeking access to
his record may also have another per-
son accompanying him during his re-
view of the records. If the requestor de-
sires another person to accompany him
during the inspection, the requestor
must sign a statement, to be furnished
to the Service representative at the
time of the inspection authorizing such
other person to accompany him. Ex-
cept as required under the Freedom of
Information Act, permitted as a rou-
tine use as published in the agency’s
annual notice, or for internal agency
use, disclosure of records will only be
made to the individual to whom the
record pertains, unless written consent
is obtained from that individual. The
Director of Administration will verify
the signature of the individual request-
ing or consenting to the disclosure of a
record prior to the disclosure thereof
to any other person by a comparison of
signatures, if the request or consent is
not executed within the presence of a
designated Service representative.

(d) The Director of Administration or
his designated representative will ad-
vise the requestor in writing within 10
working days of receipt of the request
whether, to what extent, and approxi-
mately when and where access shall be
granted. Within 30 days of receipt of
the request, the records will be made
available for review at the FMCS Na-
tional Office in Washington, DC, or one
of the Regional Offices. The following
is a list of the Regional Office loca-
tions:

1. Eastern Region:

Address: Jacob K. Javits Federal Building,
26 Federal Plaza, Room 2937, New York, NY
10278.

Consists of: Maine, New Hampshire,
Vermont, Connecticut, Rhode Island, Massa-
chusetts, New York, Puerto Rico, the Virgin
Islands, Pennsylvania, Delaware, New Jer-
sey, Garrett and Alleghany Counties of
Maryland; and Brooke and Hancock Counties
of West Virginia.

2. Central Region:



