Council on Environmental Quality

(2) Whether the meeting is open or
closed;

(3) Any change in one of the pre-
ceding; and

(4) The name and telephone number
of the official who will respond to re-
quests for information about the meet-
ing.

§1517.7 Records of closed meetings.

(a) A record of each meeting or por-
tion thereof which is closed to the pub-
lic shall be made and retained for two
years or for one year after the conclu-
sion of any Council proceeding in-
volved in the meeting whichever occurs
later. The record of any portion of a
meeting closed to the public shall be a
verbatim transcript or electronic re-
cording. In lieu of a transcript or re-
cording, a comprehensive set of min-
utes may be produced if the closure de-
cision was made pursuant to §1517.4(a)
(8) or (10).

(b) If minutes are produced, such
minutes shall fully and clearly describe
all matters discussed, provide a full
and accurate summary of any actions
taken and the reasons expressed there-
for, and include a description of each of
the views expressed on any item. The
minutes shall also reflect the vote of
each member of the Council on any roll
call vote taken during the proceedings
and identify all documents produced at
the meeting.

(c) The following documents shall be
retained by the Council as part of the
transcript, recording, or minutes of the
meeting:

(1) Certification by the General Coun-
sel that the meeting may properly be
closed; and

(2) Statement from the presiding offi-
cer of the meeting setting forth the
date, time, and place of the meeting
and listing the persons present.

(d) The Council shall make promptly
available to the public at its offices at
722 Jackson Place, NW., Washington,
DC the transcript, electronic recording,
or minutes maintained as a record of a
closed meeting, except for such infor-
mation as may be withheld under one
of the provisions of §1517.5. Copies of
such transcript, minutes, or tran-
scription of an electronic recording,
disclosing the identity of each speaker,
shall be furnished to any person at the
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actual cost of duplication or tran-
scription.

(e) [Reserved]

(f) Requests to review or obtain cop-
ies of records other than transcripts,
electronic recordings or minutes of a
meeting will be processed under the
Freedom of Information Act (6 U.S.C.
562) or, where applicable, the Privacy
Act of 1974. (6 U.S.C. 552a). Nothing in
these regulations authorizes the Coun-
cil to withhold from any individual any
record, including the transcripts or
electronic recordings described in
§1517.8, to which the individual may
have access under the Privacy Act of
1974 (5 U.S.C. 552a).
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§1518.1 Purpose.

The purpose of the OEQ Management
Fund is to finance:

(a) Study contracts that are jointly
sponsored by OEQ and one or more
other Federal agency; and

(b) Federal interagency environ-
mental projects (including task forces)
in which OEQ participates. See 42
U.S.C. 4375(a).

§1518.2 Definitions.

(a) Advance Payment: Amount of
money prepaid pursuant to statutory
authorization in contemplation of the
later receipt of goods, services, or
other assets.

(b) Director: The Director of the Of-
fice of Environmental Quality. The En-
vironmental Quality Improvement Act
specifies that the Chairman of the
Council on Environmental quality
shall serve as the Director of OEQ. 42
U.S.C. 4372(a).

(c) OEQ Management Fund (‘“‘Fund’):
The Management Fund for the Office of
Environmental Quality.

907



§1518.3

(d) Interagency Agreement: A docu-
ment jointly executed by OEQ and an-
other agency or agencies, which sets
forth the details of a joint study or
project and the funding arrangements
for such a study or project.

(e) Project Officer: The Council on En-
vironmental Quality staff member
charged with day-to-day supervision of
an OEQ Management Fund study or
project.

(f) Source: The agency or account
from which funds are contributed into
the Fund.

§1518.3 Policy.

(a) All studies and projects financed
through the OEQ Management Fund
shall be consistent with the purposes
and goals of the National Environ-
mental Policy Act and/or the Environ-
mental Quality Improvement Act.

(b) Agency funds accepted by the Di-
rector for transfer into the OEQ Man-
agement Fund shall specify the pur-
poses permissible under the source ap-
propriation and any restrictions relat-
ing thereto.

(c) The Director may authorize ex-
penditures to support OEQ Manage-
ment Fund studies and projects, in-
cluding:

(1) Leasing office space and providing
utilities;

(2) Leasing or purchasing equipment;

(3) Funding travel;

(4) Contracting for goods and serv-
ices; and

(6) Funding consultants and per-
sonnel costs for task force employees.

(d) In carrying out the purposes of
the OEQ Management Fund, the Direc-
tor is authorized to contract with pub-
lic or private agencies, institutions, or-
ganizations and individuals, by nego-
tiation, without regard to 31 U.S.C.
3324(a) and (b) 41 U.S.C. 5, and 42 U.S.C.
4372(e). All such contracting activities
shall be accomplished through the Of-
fice of Administration, Executive Of-
fice of the President. The Director
may, by interagency agreement with
another federal agency or agencies and
with the concurrence of the Office of
Administration’s Financial Manage-
ment Division, obtain specific adminis-
trative services (including contracting
activities) in support of OEQ Manage-
ment Fund studies or projects.
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(e) Task forces and projects funded
by the OEQ Management Fund are per-
mitted to make expenditures for all
project and study activities, except for
compensation or benefits for full-time
OEQ employees or to reimburse OEQ or
CEQ for ordinarily appropriated ex-
penses, such as salaries, benefits, rent,
telephone and supplies.

§1518.4 Procedures.

(a) Charters: (1) A charter must be
prepared for each project or study to be
financed and supported by the OEQ
Management Fund.

(2) The charter must clearly state the
relation of the study or project to the
goals and purposes of the Office of En-
vironmental Quality and the National
Environmental Policy Act; describe the
study or project; identify the partici-
pating agency or agencies; provide the
names, titles and phone numbers of the
Project Officer and administrative con-
tact.

(3) Charters may be amended by pre-
paring a formal amendment, which sets
forth the new language to be incor-
porated in the existing charter.

(4) The Director shall approve all
Management Fund charters and
amendments in writing.

(5) Copies of each charter and charter
amendment approved by the Director
shall be provided to the Contracts
Branch and the Financial Management
Division of the Office of Administra-
tion, Executive Office of the President.

(b) Finances and accounting: (1) An-
nual budget estimates shall be pre-
pared for the OEQ Management Fund.

(2) An operating budget for each
project or study shall be submitted to
the Financial Management Division of
the Office of Administration, Executive
Office of the President.

(3) All contributions from other agen-
cies to the OEQ Management Fund for
a joint study or project shall be accom-
plished by interagency agreements,
which shall provide for full payment of
funds on an advance basis. 42 U.S.C.
4375(a).

(4) All contributions by the Office of
Environmental Quality or the Council
on Environmental Quality to the OEQ
Management Fund for a joint study or
project shall be accomplished by a let-
ter of transmittal which specifies the
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