§1602.8

§1602.8 Preservation of records.

The CSB will preserve all correspond-
ence pertaining to the requests that it
receives under this part, as well as cop-
ies of all requested records, until dis-
position or destruction is authorized by
Title 44 of the United States Code or
the National Archives and Records Ad-
ministration’s General Records Sched-
ule 14. Records will not be disposed of
while they are the subject of a pending
request, appeal, or lawsuit under the
Privacy Act.

§1602.9 Fees.

The CSB will charge fees for duplica-
tion of records under the Privacy Act
in the same way in which it charges
duplication fees under the FOIA (see
part 1601, subpart D of this chapter). No
search or review fee will be charged for
any record.

§1602.10 Notice of court-ordered and
emergency disclosures.

(a) Court-ordered disclosures. When a
record pertaining to an individual is re-
quired to be disclosed by a court order,
the CSB will make reasonable efforts
to provide notice of this to the indi-
vidual. Notice will be given within a
reasonable time after the CSB’s receipt
of the order—except that in a case in
which the order is not a matter of pub-
lic record, the notice will be given only
after the order becomes public. This
notice will be mailed to the individ-
ual’s last known address and will con-
tain a copy of the order and a descrip-
tion of the information disclosed.

(b) Emergency disclosures. Upon dis-
closing a record pertaining to an indi-
vidual made under compelling cir-
cumstances affecting health or safety,
the CSB will notify that individual of
the disclosure. This notice will be
mailed to the individual’s last known
address and will state the nature of the
information disclosed; the person, or-
ganization, or agency to which it was
disclosed; the date of disclosure; and
the compelling circumstances justi-
fying the disclosure.
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§1603.1 Applicability.

(a) This part implements the provi-
sions of the Government in the Sun-
shine Act, 5 U.S.C. 552b. These proce-
dures apply to meetings, as defined
herein, of the Members of the Chemical
Safety and Hazard Investigation Board
(‘“‘CSB” or “Board”).

(b) This part does not affect the pro-
cedures by which CSB records are made
available to the public, which continue
to be governed by part 1601 of this
chapter pursuant to the Freedom of In-
formation Act, 5 U.S.C. 552, except that
the exemptions set forth in §1603.7
shall govern in the case of any requests
made for the transcripts, recordings,
and minutes described in §1603.11.

§1603.2 Policy.

It is the policy of the CSB to provide
the public with the fullest practicable
information regarding the decision-
making processes of the Board, while
protecting the rights of individuals and
the ability of the Board to discharge
its statutory functions and responsibil-
ities. The public is invited to attend
but not to participate in open meet-
ings. For any open meeting, the Board,
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by majority vote, may decide to allow
for a public comment period imme-
diately following the close of that
meeting.

§1603.3 Definitions.

As used in this part:

(a) Days means calendar days, except
where noted otherwise.

(b) General Counsel means the Board’s
principal legal officer, or a CSB attor-
ney serving as Acting General Counsel.

(c) Meeting means the deliberations
of at least a quorum of Members where
such deliberations determine or result
in the joint conduct or disposition of
official CSB business, and includes con-
ference telephone calls or other ex-
changes otherwise coming within the
definition. A meeting does not include:

(1) Notation voting or similar consid-
eration of business, whether by circula-
tion of material to the Members indi-
vidually in writing or by a polling of
the Members individually by tele-
phone.

(2) Action by at least a quorum of
Members to:

(i) Open or to close a meeting or to
release or to withhold information pur-
suant to §1603.7;

(ii) Set an agenda for a proposed
meeting(s);

(iii) Call a meeting on less than seven
days’ notice as permitted by §1603.9(b);
or

(iv) Change the subject matter or the
determination to open or to close a
publicly announced meeting under
§1603.10(b).

(3) A session attended by at least a
quorum of Members for the purpose of
having the Board’s staff or expert con-
sultants to the Board brief or other-
wise provide information to the Board
concerning any matters within the pur-
view of the Board under its authorizing
statute, provided that the Board does
not engage in deliberations that deter-
mine or result in the joint conduct or
disposition of official CSB business on
such matters.

(4) A session attended by at least a
quorum of Members for the purpose of
having the Environmental Protection
Agency or Occupational Safety and
Health Administration (including con-
tractors of those agencies) or other
persons or organizations brief or other-

§1603.5

wise provide information to the Board
concerning any matters within the pur-
view of the Board under its authorizing
statute, provided that the Board does
not engage in deliberations that deter-
mine or result in the joint conduct or
disposition of official CSB business on
such matters.

(56) A gathering of Members for the
purpose of holding informal prelimi-
nary discussions or exchange of views
which do not effectively predetermine
official action.

(d) Member means an individual duly
appointed and confirmed to the colle-
gial body known as the Board.

(e) Reporter means a CSB employee
designated by the General Counsel,
under §1603.5(c), to attend and prepare
a written summary of all briefings de-
scribed in paragraphs (¢)(3) and (c)(4) of
this section and all informal prelimi-
nary discussions described in para-
graph (c)(b) of this section.

(f) Sunshine Act means the Govern-
ment in the Sunshine Act, 5 U.S.C.
5562Db.

§1603.4 Open meetings requirement.

Any meetings of the Board, as de-
fined in §1603.3, shall be conducted in
accordance with this part. Except as
provided in §1603.7, the Board’s meet-
ings, or portions thereof, shall be open
to public observation.

§1603.5 Assurance of compliance.

(a) The General Counsel or another
attorney designated by the General
Counsel will attend and monitor all
briefings described in §1603.3(c)(3) and
(¢)(4) and all informal preliminary dis-
cussions described in §1603.3(c)(5), to
assure that those gatherings do not
proceed to the point of becoming delib-
erations and meetings for Sunshine Act
purposes.

(b) The General Counsel or the des-
ignated attorney will inform the Board
Members if developing discussions at a
briefing or gathering should be de-
ferred until a notice of an open or
closed meeting can be published in the
FEDERAL REGISTER, and a meeting con-
ducted pursuant to the Sunshine Act
and this part.

(c) For each briefing described in
§1603.3(c)(3) or (c)(4) and each informal
preliminary discussion described in
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