§301-70.301

§301-70.301 What governing policies
must we establish for payment of
miscellaneous expenses?

You must establish policies and pro-
cedures governing:

(@) Who will determine when excess
baggage is necessary for official travel;

(b) When you will pay for commu-
nications services, including whether
you will pay for a telephone call to the
employee’s home or place where the
employee’s dependent children are;

(c) Who will determine if other mis-
cellaneous expenses are appropriate for
reimbursement in connection with offi-
cial travel.

Subpart E—Policies and Proce-
dures Relating to Travel of an
Employee with a Disability or
Special Need

§301-70.400 How should we authorize
and administer the payment of ad-
ditional travel expenses for an em-
ployee with a disability or special
need?

You should authorize and administer
the payment to reasonably accommo-
date employee(s) with disabilities in
accordance with the Rehabilitation Act
of 1973, as amended (29 U.S.C. 701-7961)
and 5 U.S.C. 3102 and Part 301-13 of this
chapter. An employee with a special
need should be treated the same as an
employee with a disability. You must
determine that additional travel ex-
penses are necessary to accommodate
the employee’s needs.

[FTR Amdt. 2006-03, 71 FR 24597, Apr. 26, 2006]

§301-70.401 What governing policies
and procedures must we establish
regarding travel of an employee
with a disability or special need?

You must establish the policies and
procedures governing:

(@) Who will determine if an em-
ployee has a disability or special need
which requires accommodation, includ-
ing when documentation is necessary
under §§301-10.123, 301-10.124, 301-10.162,
and 301-10.183, and when a determina-
tion may be based on a clearly visible
physical condition; and

(b) Who will determine how to rea-
sonably accommodate the employee
and what expenses you will pay.
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Subpart F—Policies and Proce-
dures for Emergency Travel of
Employee Due to lliness or In-

jury

§301-70.500 What governing policies
and procedures should we establish
relating to emergency travel?

Each agency must determine:

(@) When you will authorize emer-
gency travel under part 301-30;

(b) Who will determine if the employ-
ee’s situation warrants payment for
emergency travel expenses;

(¢) When and by whom travel to an
alternate location other than official
station or point of interruption will be
authorized; and

(d) Who will determine when and if
the definition of family may be ex-
tended and to whom.

§301-70.501 Does per diem continue
when an employee interrupts a
travel assignment because of an in-
capacitating illness or injury?

Yes, when an employee interrupts a
travel assignment because of an inca-
pacitating illness or injury and takes
leave (annual or sick), per diem will be
allowed, not to exceed the maximum
rate for the location where the inter-
ruption occurs, for a reasonable period,
normally not to exceed 14 calendar
days (including fractional days) for any
one period of absence. You may ap-
prove a longer period if justified.

[FTR Amdt. 108, 67 FR 57967, Sept. 13, 2002]

§301-70.502 Are there any limitations
to the payment of these expenses?

Yes, there are limitations to the pay-
ment of these expenses. Per diem is not
payable, or if paid, must be collected
from the employee when—

(a) The employee is confined to a hos-
pital or medical facility that is within
the proximity of the official duty sta-
tion or that is the same one the em-
ployee would have been admitted to if
the illness or injury had occurred while
at the official duty station; and/or

(b) The Government provides or reim-
burses the employee for hospitalization
under any Federal statute (including
hospitalization in a Department of Vet-
erans Affairs (VA) medical center or
military hospital) other than 5 U.S.C.



