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standards of honesty, integrity, impar-
tiality, and conduct to ensure the prop-
er performance of Government business
and the continual trust and confidence
of citizens in their Government. Em-
ployees are expected to comply with all
Federal statutes, Executive Orders, Of-
fice of Government Ethics and Office of
Personnel Management regulations,
and Departmental regulations. The
conduct of employees should reflect
the qualities of courtesy, consider-
ation, loyalty to the United States, a
deep sense of responsibility for the pub-
lic trust, promptness in dealing with
and serving the public, and a standard
of personal behavior which will be a
credit to the individual and the Depart-
ment. These principles apply to official
conduct and to private conduct which
affects in any way the ability of the
employee or the Department to effec-
tively accomplish the work of the De-
partment.

§20.502 Conformance with policy and
subordination to authority.

Employees are required to carry out
the announced policies and programs of
the Department and to obey proper re-
quests and directions or supervisors.
While policies related to one’s work are
under consideration employees may,
and are expected to, express their pro-
fessional opinions and points of view.
Once a decision has been rendered by
those in authority, each employee is
expected to comply with the decision
and work to ensure the success of pro-
grams or issues affected by the deci-
sion. An employee is subject to appro-
priate disciplinary action, including re-
moval, if he or she fails to:

(a) Comply with any lawful regula-
tions, orders, or policies; or

(b) Obey the proper requests of super-
visors having responsibility for his or
her performance.

§20.503 Scope of authority.

Employes shall not engage in any
conduct or activity which is in excess
of his or her authority, or is otherwise
contrary to any law or announced De-
partmental policy.

§20.504 Selling or soliciting.

Employees and other persons are pro-
hibited from selling or soliciting for

§20.507

personal gain within any building or on
any lands occupied or used by the De-
partment. Exception is granted for De-
partment-authorized operations, in-
cluding, but not limited to, the Inte-
rior Department Recreation Associa-
tion, the Indian Arts and Crafts store,
and for cafeteria, newsstand, snack bar
and vending machine operations which
are authorized by the Department of
the benefit of employees or the public.

§20.505

An employee who habitually uses in-
toxicants to excess may be subject to
removal (5 U.S.C. 7352).

Habitual use of intoxicants.

§20.506 Appropriations,
and lobbying.

legislation

(@) Unless expressly authorized by
Congress, employees are prohibited
from using any part of the money ap-
propriated by any enactment of Con-
gress to pay for any personal service,
advertisement, telegram, telephone,
letter, printed or written matter, or
other device, intended or designed to
influence in any manner a Member of
Congress, to favor or oppose, by vote or
otherwise, any legislation or appropria-
tion by Congress, whether before or
after the introduction of any bill or
resolution proposing such legislation
or appropriation; this prohibition does
not prevent any employee from com-
municating to Members of Congress on
the request of any Member or through
proper official channels, requests for
legislation or appropriations which
they deem necessary for the efficient
conduct of the public business (18
U.S.C. 1913).

(b) When acting in their official ca-
pacity, employees are required to re-
frain from promoting or opposing legis-
lation relating to programs of the De-
partment without the official sanction
of the property Departmental author-
ity.

(c) The rights of employees, individ-
ually or collectively, to otherwise peti-
tion Congress, or to a Committee or
Member thereof, shall not be interfered
with or denied (5 U.S.C. 7211).

§20.507

An employee may not advocate the
violent overthrow of our constitutional

Unlawful organizations.
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§20.508

form of government nor may an em-
ployee be a member of an organization
that he or she knows advocates the vio-
lent overthrow of our constitutional
form of government (5 U.S.C. 7311).

§20.508 Notary.

An employee is prohibited from
charging fees for performance of any
notarial act for any employee of the
Federal Government who is acting in
his or her official capacity, or for any
person during the hours of such nota-
ry’s service to the Government (E.O.
977, Nov. 24, 1908).

§20.509 Penalty mail and official sta-
tionery.

(@) An employee is prohibited from
using any official envelope, label, or
indorsement authorized by law, to
avoid the payment of postage or reg-
istry fee on his or her private letter,
packet, package, or other matter in the
mail (18 U.S.C. 1719).

(b) Official Government envelopes
and official letterhead stationery are
Government property that may only be
used for authorized purposes. Employ-
ees’ use of Government envelopes to
mail their own personal job applica-
tions is not authorized.

§20.510 Fraud or false statements in a
Government matter.

An employees shall not, in any mat-
ter within the jurisdiction of any de-
partment or agency of the United
States, knowingly or willfully falsify,
conceal or cover up by any trick,
scheme, or device a material fact, or
make any false, fictitious, fraudulent
statements or representations, or make
or use any false writing or document
knowing the same to contain any false,
fictitious or fraudulent statement or
entry (18 U.S.C. 1001). Special attention
is required in the certification of time
and attendance reports, applications
for employment, request for travel re-
imbursement, and purchase orders and
receiving forms.

§20.511 Carrying of firearms.

Employees, except those specifically
designated to perform enforcement, po-
lice or other official duties requiring
the use of firearms, are prohibited from
carrying or having in their possession

43 CFR Subtitle A (10-1-06 Edition)

firearms on property under the control
of the Secretary. Employees who are
officially stationed in parks, refuges,
Indian reservations, other Tribal lands
or other wilderness areas which are
known to be inhabited by wild animals,
are permitted, when on those lands, to
carry and use firearms for personal
protection as permitted by existing
policy or as authorized by the park,
refuge or area supervisor. Notwith-
standing this paragraph, employees
who are not on official duty may carry
firearms on Departmental lands under
the same conditions and in accordance
with procedures and authorizations es-
tablished for members of the general
public.

§20.512 Labor practices.

Employees are prohibited from strik-
ing against the Government of the
United States (5 U.S.C. 7311). Addi-
tional information regarding affili-
ation with employee organizations is
found in the Department Manual, Part
370, Chapter 711, Labor Management
Relations.

Subpart F—Disciplinary and
Remedial Actions

§20.601 General.

This subpart deals with disciplinary
actions and remedial actions for viola-
tions, or potential violations, of con-
flict of interest laws or of the regula-
tions in this part or in 5 CFR part 2635
or 5 CFR part 3501. Disciplinary action
may include oral or written warning or
admonishment, reprimand, suspension,
reduction in grade or pay, removal
from position or removal from office.
Such action shall be taken in accord-
ance with Departmental policies and
procedures, applicable statutes, Execu-
tive Orders, regulations, and any appli-
cable collective bargaining agreement
provisions. Disciplinary action may be
imposed independently from and with-
out prior application of remedial ac-
tions, including those remedial actions
listed in §20.602.

§20.602 Remedial action.

(a)(1) Remedial action should nor-
mally be considered only after at-
tempts to obtain voluntary resolution
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