Defense Acquisition Regulations System, DOD

necessary to obtain statements from
other organizational elements that
they have completed the actions they
are responsible for; and

(iv) Upon final payment—

(A) Process the DD Form 1594 with
Blocks 1 through 9 completed or the
MILSCAP Format Identifier PK9
verifying that all contract administra-
tion office actions have been done; and

(B) Send the original of the DD Form
1594 or the MILSCAP Format ldentifier
PK9 to the contracting office, and file
a copy in the official contract file.

(2) If the administrative contracting
officer (ACO) cannot closeout a con-
tract within the specified time period
(see FAR 4.804-1), the ACO must notify
the procuring contracting officer (PCO)
within 45 days after the expiration of
the time period of—

(i) The reasons for the delay; and

(ii) New target date for closeout. If
MILSCAP procedures apply, the ACO
shall use the MILSCAP Format ldenti-
fier PKX, Unclosed Contract Status, to
provide this notice to the PCO.

(3) If the contract still is not closed
out by the new target date, the ACO
shall again notify the PCO with the
reasons for delay and new target date.
If MILSCAP procedures apply, con-
tinue to use the MILSCAP Format
Identifier PKX, Unclosed Contract Sta-
tus, to provide this notice.

204.805 Disposal of contract files.

(1) The sources of the period for
which official contract files must be re-
tained are General Records Schedule 3
(Procurement, Supply, and Grant
Records) and General Records Schedule
6 (Accountable Officers’ Accounts
Records). Copies of the General
Records Schedule may be obtained
from the National Archives and
Records Administration, Washington,
DC 20408.

(2) Deviations from the periods can-
not be granted by the Defense Acquisi-
tion Regulatory Council. Forward re-
quests for deviations to both the Gov-
ernment Accountability Office and the
National Archives and Records Admin-
istration.

(3) Hold completed contract files in
the office responsible for maintaining
them for a period of 12 months after
completion. After the initial 12 month
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period, send the records to the local
records holding or staging area until
they are eligible for destruction. If no
space is available locally, transfer the
files to the General Services Adminis-
tration Federal Records Center that
services the area.

(4) Duplicate or working contract
files should contain no originals of ma-
terials that properly belong in the offi-
cial files. Destroy working files as soon
as practicable once they are no longer
needed.

(5) Retain pricing review files, con-
taining documents related to reviews
of the contractor’s price proposals, sub-
ject to cost or pricing data (see FAR
15.403-4), for six years. If it is impos-
sible to determine the final payment
date in order to measure the six year
period, retain the files for nine years.

[56 FR 36289, July 31, 1991, as amended at 62

FR 40472, July 29, 1997; 63 FR 11528, Mar. 9,
1998; 71 FR 53044, Sept. 8, 2006]

Subpart 204.9—Taxpayer
Identification Number Information

SOURCE: 64 FR 43099, Aug. 9, 1999, unless
otherwise noted.

204.902 General.

(b) DoD uses DD Form 350, Individual
Contracting Action Report, to meet
these reporting requirements.

[64 FR 43099, Aug. 9, 1999, as amended at 71
FR 9268, Feb. 23, 2006]

Subpart 204.11—Central
Contractor Registration

SOURCE: 68 FR 64558, Nov. 14, 2003, unless
otherwise noted.

204.1103 Procedures.

(e) On contractual documents trans-
mitted to the payment office, provide
the Commercial and Government Enti-
ty code, instead of the DUNS number
or DUNS+4 number, in accordance with
agency procedures.

[70 FR 57188, Sept. 30, 2005]

204.1104 Solicitation provision and

contract clauses.
When using the clause at FAR 52.204-
7, Central Contractor Registration, use



204.7000

the clause with 252.204-7004, Alternate
A.

Subpart 204.70—Uniform Procure-
ment Instrument Identification
Numbers

204.7000 Scope.

This subpart—

(a) Prescribes policies and procedures
for assigning numbers to all solicita-
tions, contracts, and related instru-
ments; and

(b) Does not apply to solicitations or
orders for communication service au-
thorizations issued by the Defense In-
formation Technology Contracting Or-
ganization of the Defense Information
Systems Agency in accordance with
239.7407-2.

[68 FR 64556, Nov. 14, 2003]

204.7001 Policy.

(a) Use the uniform procurement in-
strument identification (PIl) num-
bering system prescribed by this sub-
part for the solicitation/contract in-
struments described in 204.7003 and
204.7004.

(b) Retain the basic PIl number un-
changed for the life of the instrument
unless the conditions in paragraph (c)
of this section exist.

(©)(1) If continued performance under
a contract number is not possible or is
not in the Government’s best interest
solely for administrative reasons (e.g.,
when the supplementary PIl serial
numbering system is exhausted or for
lengthy major systems contracts with
multiple options), the contracting offi-
cer may assign an additional PIl num-
ber by issuing a separate continued
contract to permit continued contract
performance.

(2) A continued contract—

(i) Does not constitute a new pro-
curement;

(ii) Incorporates all prices, terms,
and conditions of the predecessor con-
tract effective at the time of issuance
of the continued contract;

(iii) Operates as a separate contract
independent of the predecessor con-
tract once issued; and

(iv) Shall not evade competition, ex-
pand the scope of work, or extend the
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period of performance beyond that of
the predecessor contract.

(3) When issuing a continued con-
tract, the contracting officer shall—

(i) Issue an administrative modifica-
tion to the predecessor contract to
clearly state that—

(A) Any future awards provided for
under the terms of the predecessor con-
tract (e.g., issuance of orders or exer-
cise of options) will be accomplished
under the continued contract; and

(B) Supplies and services already ac-
quired under the predecessor contract
shall remain solely under that contract
for purposes of Government inspection,
acceptance, payment, and closeout; and

(ii) Follow the procedures at PGI
204.7001(c).

[71 FR 27640, May 12, 2006]

204.7002 Procedures.

(a) In assigning PIl numbers—

(1) Use only the alpha-numeric char-
acters, as prescribed in this subpart;
and

(2) Do not use the letter ““I’” or “*O”.

(b) If department/agency procedures
require other identification on the so-
licitation, contract, or other related
instrument forms, enter it in such a lo-
cation so as to separate it clearly from
the PIl number.

(c) Enter the basic PIl number, in-
cluding Federal supply contract num-
bers and any supplementary numbers,
in the spaces provided on the solicita-
tion, contract, or related instrument
forms. Separate the major elements by
dashes, e.g., N00023-90-D-0009 (not nec-
essary in electronic transmission). If
there is no space provided on the form,
enter the number in the upper right
corner of the form and identify what it
is (e.g., Supplementary Number N00023-
90-F-0120).

[56 FR 36289, July 31, 1991, as amended at 65
FR 14398, Mar. 16, 2000; 68 FR 64556, Nov. 14,
2003]

204.7003 Basic PII number.

(a) Elements of a number. The number
consists of 13 alpha-numeric characters
grouped to convey certain information.

(1) Positions 1 through 6. The first six
positions identify the department/
agency and office issuing the instru-
ment. Use the DoD Activity Address



