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schedule is included below [Contracting Offi-
cer insert schedule information]: 

Partial payment No. Applicable contract deliverable Delivery date Payment amount 

1. [ ] ..............................
2. [ ] ..............................
3. [ ] ..............................

(Continue as necessary) 
(b) Submission of Invoices. 
(1) Invoices shall be submitted as follows: 

original to the payment office identified on 
the award document (e.g., in Block 12 on the 
SF–26 or Block 25 on the SF–33, or elsewhere 
in the contract) with a copy to the Govern-
ment Technical Representative (GTR) [if the 
Contracting Officer determines that one copy 
must be submitted to the contracting office, add, 
‘‘and a copy to the Contracting Officer’]. To 
constitute a proper invoice, the invoice must 
include all items required by FAR clause 
52.232–25, Prompt Payment. 

(2) To assist the government in making 
timely payments, the contractor is also re-
quested to include on each invoice the appro-
priation number shown on the contract 
award document (e.g., in Block 14 on the SF– 
26 or Block 21 on the SF–33). The contractor 
is also requestedto clearly indicate on the 
mailing envelope that an invoice is enclosed. 

(c) Contractor Remittance Information. The 
contractor shall provide the payment office 
with all information required by other pay-
ment clauses or other supplemental informa-
tion (e.g., contracts for commercial services) 
contained in this contract. 

(End of clause) 

[71 FR 2440, Jan. 13, 2006] 

2452.232–71 Voucher submission (cost- 
reimbursement). 

As prescribed in 2432.908(c)(2), insert 
a clause substantially the same as the 
following in all cost-reimbursement so-
licitations and contracts: 

VOUCHER SUBMISSION (COST-REIMBURSEMENT) 
(FEB 2006) 

(a)(1) The contractor shall submit, 
lll[Contracting Officer insert billing period], 
an original and two copies of each voucher. 
In addition to the items required by the 
clause at FAR 52.232–25, Prompt Payment, 
the voucher shall show the elements of cost 
for the billing period and the cumulative 
costs to date. All vouchers shall be distrib-
uted as follows, except for the final voucher, 
which shall be submitted in all copies to the 
Contracting Officer: original to the payment 
office, and one copy each to the Government 
Technical Representative (GTR) and the 

Contracting Officer identified in the con-
tract. 

(2) To assist the government in making 
timely payments, the contractor is requested 
to include on each voucher the applicable ap-
propriation number(s) shown on the award or 
subsequent modification document (e.g., 
Block 14 of the SF–26 or Block 21 of the SF– 
33). The contractor is also requested to clear-
ly indicate on the mailing envelope that a 
payment voucher is enclosed. 

(b) Contractor Remittance Information. The 
contractor shall provide the payment office 
with all information required by other pay-
ment clauses contained in this contract. 

(End of clause) 

[71 FR 2440, Jan. 13, 2006] 

2452.233–70 Review of contracting offi-
cer protest decisions. 

As prescribed in 2433.106, insert the 
following provision: 

REVIEW OF CONTRACTING OFFICER PROTEST 
DECISIONS (FEB 2006) 

(a) In accordance with FAR 33.103 and 
HUDAR 2433.103, a protester may request an 
appeal of the Contracting Officer’s decision 
concerning a protest initially made by the 
protester to the Contracting Officer. The 
protestor must submit a written request for 
an appeal to [insert name of HCA and address] 
not later than 10 days after the protestor’s 
receipt of the Contracting Officer’s decision 
(see FAR 33.101 for the definition of ‘‘days’’). 

(b) The HCA shall make an independent re-
view of the Contracting Officer’s decision 
and provide the protester with the HCA’s de-
cision on the appeal. 

(End of provision) 

[71 FR 2440, Jan. 13, 2006] 

2452.237–70 Key personnel. 

As prescribed in 2437.110(a), insert the 
following clause in solicitations and 
contracts when it is necessary for con-
tract performance to identify the con-
tractor’s key personnel: 
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KEY PERSONNEL (FEB 2006) 

(a) Definition. ‘‘Personnel’’ means employ-
ees of the contractor, or any subcon-
tractor(s), affiliates, joint venture partners, 
or team members, and consultants engaged 
by any of those entities. 

(b) The personnel specified below are con-
sidered to be essential to the work being per-
formed under this contract. Prior to divert-
ing any of the specified individuals to other 
projects, the contractor shall notify the Con-
tracting Officer reasonably in advance and 
shall submit justification (including pro-
posed substitutions) in sufficient detail to 
permit evaluation of the impact on the pro-
gram. No diversion shall be made by the con-
tractor without the written consent of the 
Contracting Officer. Key personnel shall per-
form as follows: [List Key Personnel and/or po-
sitions, and tasks, percentage of effort, number 
of hours, etc., for which they are responsible, as 
applicable.] 

(End of clause) 

[71 FR 2440, Jan. 13, 2006] 

2452.237–72 Coordination of data col-
lection activities. 

As prescribed in 2437.110(c), insert the 
following clause in solicitations and 
contracts where the Contractor is re-
quired to collect identical information 
from ten or more public respondents. 

COORDINATION OF DATA COLLECTION 
ACTIVITIES (APR 1984) 

If it is established at award or subse-
quently becomes a contractual requirement 
to collect identical information from ten or 
more public respondents, the Paperwork Re-
duction Act (44 U.S.C. 3501–3520) applies. In 
that event, the Contractor shall not take 
any action to solicit information from any of 
the public respondents until notified in writ-
ing by the Contracting Officer that the re-
quired Office of Management and Budget 
(OMB) final clearance was received. 

(End of clause) 

2452.237–73 Conduct of Work and 
Technical Guidance. 

As prescribed in 2437.110(d), insert the 
following clause in all contracts for 
services: 

CONDUCT OF WORK AND TECHNICAL GUIDANCE 
(FEB 2006) 

(a) The Government Technical Representa-
tive (GTR) for liaison with the contractor as 
to the conduct of work is [to be inserted at 
time of award] or a successor designated by 
the Contracting Officer. The Contracting Of-

ficer will notify the contractor in writing of 
any change to the current GTR’s status or 
the designation of a successor GTR. 

(b) The GTR will provide guidance to the 
contractor on the technical performance of 
the contract. Such guidance shall not be of a 
nature which: 

(1) Causes the contractor to perform work 
outside the statement of work or specifica-
tions of the contract; 

(2) Constitutes a change as defined in FAR 
52.243–1; 

(3) Causes an increase or decrease in the 
cost of the contract; 

(4) Alters the period of performance or de-
livery dates; or 

(5) Changes any of the other express terms 
or conditions of the contract. 

(c) The GTR will issue technical guidance 
in writing or, if issued orally, he/she will 
confirm such direction in writing within five 
calendar days after oral issuance. The GTR 
may issue such guidance via telephone, fac-
simile (fax), or electronic mail. 

(d) Certain of the GTR’s duties and respon-
sibilities may be delegated to one or more 
Government Technical Monitors (GTMs) (see 
HUDAR subpart 2402.1). The Contracting Of-
ficer will notify the contractor in writing of 
the appointment of any GTMs. 

(e) Other specific limitations [to be inserted 
by Contracting Officer]: 

(f) The contractor shall promptly notify 
the Contracting Officer whenever the con-
tractor believes that guidance provided by 
any government personnel, whether or not 
specifically provided pursuant to this clause, 
is of a nature described in paragraph (b) 
above. 

(End of clause) 

[71 FR 2441, Jan. 13, 2006] 

2452.237–75 Clearance of contractor 
personnel. 

As prescribed in 2437.110(e), insert the 
following clause in solicitations and 
contracts. 

CLEARANCE OF CONTRACTOR PERSONNEL (OCT 
1999) 

(a) General. This contract requires con-
tractor employees to work in, and have ac-
cess to, a HUD facility. All such employees 
shall be required to provide background in-
formation and obtain a HUD building pass 
prior to working in the HUD facility. 

(b) Background information. (1) For each 
contractor employee subject to the require-
ments of this clause, the contractor shall 
complete and deliver to the Government 
Technical Representative (GTR) the fol-
lowing forms: Form FD–258, ‘‘Fingerprinting 
Charts’’ (original and one copy); and GSA 
Form 176, ‘‘Statement of Personal History’’ 
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