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penalty prescribed in 18 U.S.C. 1001 for mak-
ing false statements.

(End of provision)

[69 FR 19339, Apr. 13, 2004]

652.237-70 Compensatory time off.

As prescribed in 637.110(a), insert the
following clause:

COMPENSATORY TIME OFF (DEC 1994)

(a) Compensatory time off means time
from work during the personal service con-
tract employee’s basic work week in ex-
change for performing an equal amount of ir-
regular of occasional overtime work which is
officially ordered or approved.

(b) At the discretion of the Contracting Of-
ficer’s Representative (COR), the contractor
may earn compensatory time off in accord-
ance with 3 FAM Section 232.6—Compen-
satory Time Off. Compensation time off re-
maining to the credit of a personal services
contract employee at the end of a 16-week
period and/or at the end of the contract pe-
riod shall be forfeited.

(c) Compensatory time may not be con-
verted to overtime.

(End of clause)

[59 FR 66772, Dec. 28, 1994]

652.237-71 Identification/Building
Pass.

As prescribed in 637.110(b), insert the
following clause.

IDENTIFICATION/BUILDING PASS (APR 2004)

(a) Contractors working in domestic facilities
who already possess a security clearance.

(1) The contractor shall obtain a Depart-
ment of State building pass for all employees
performing under this contract who require
frequent and continuing access to Depart-
ment of State facilities. The Bureau of Dip-
lomatic Security, Office of Domestic Facili-
ties Protection, shall issue passes. They
shall be used for the purpose of facility ac-
cess only, and shall not be used for any other
purpose.

(2) The contractor shall submit a Visitor
Authorization Request (VAR) Letter to the
Bureau of Diplomatic Security, Information
Security Programs Division, Industrial Secu-
rity Branch (DS/ISP/INB) on its cleared em-
ployees containing the following informa-
tion:

(i) Contractor employee’s full name, social
security number, and date of birth;

(ii) Contractor’s company name;

(iii) Security clearance level;

(iv) Date the clearance was granted;
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(v) Name of the contractor’s Facility Secu-
rity Officer;

(vi) Contracting Officer’s Representative
(COR); and,

(vii) Contract number.

(3) DS/ISP/INB shall process and approve
the VAR letter, if appropriate. The approved
VAR letter shall be forwarded to the con-
tractor for their records.

(4) The contractor employee shall hand-
carry the following documentation to the
Building Pass Office, Department of State,
520 23rd Street, courtyard of Columbia Plaza,
Washington, DC:

(i) A Department of State sponsorship let-
ter from the COR, addressing the following:

(A) The purpose for which the pass is being
requested;

(B) The employee’s valid security clear-
ance level (reflected on the VAR);

(C) Contract number and period of per-
formance;

(D) Type of access (24/7, normal business
hours, escort authority or no escort author-
ity granted); and

(E) Expiration date of building pass (1 year
or 3 years);

(ii) Letter on company letterhead to ac-
company the application, containing the fol-
lowing information:

(A) The purpose for which the pass is being
requested;

(B) Verification of employment;

(C) The employee’s valid security clear-
ance level; and,

(D) Contract number and period of per-
formance;

(iif) The DS-1838, Request for Building Pass
Identification Card.

(b) Contractors working in domestic facilities
where security clearances are not required.

(1) The contractor shall obtain a Depart-
ment of State building pass for all employees
performing under this contract who require
frequent and continuing access to Depart-
ment of State facilities. The Bureau of Dip-
lomatic Security, Office of Domestic Facili-
ties Protection, shall issue passes. They
shall be used for the purpose of facility ac-
cess only, and shall not be used for any other
purpose.

(2) The contractor shall submit the fol-
lowing paperwork, in original, to the Bureau
of Diplomatic Security, Information Secu-
rity Programs Division, Industrial Security
Branch (DS/ISP/INB):

(i) SF-85P, Questionnaire for Public Trust
Positions;

(ii) SF-85P/S, Supplemental
for Selected Positions; and,

(iii) DOS Credit Release, which may be ob-
tained from DS/ISP/INB via mail or fac-
simile.

(3) DS/ISP/INB shall conduct a preliminary
background check. If the background check
is favorable, DS/ISP/INB will forward a letter
to the company Facility Security Officer

Questionnaire
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