§700.523

conduct activities which are regulated
by the Commission.

(5) Involves a person or enterprise
that may be substantially affected by
the performance or nonperformance of
the employee’s official duties.

(6) It involves the use of the employ-
ee’s time during official working hours.

(7) 1t involves the receipt of salary or
anything of monetary value from a pri-
vate source as compensation for serv-
ices to the Government.

(8) It involves acceptance of a fee,
compensation, gift, payment of ex-
pense, or any other thing of monetary
value under circumstances in which ac-
ceptance might result in, or create the
appearance of, a conflict of interest.

(9 It would be of a nature which
might be construed by the general pub-
lic to be an official act of the Commis-
sion, or would give the impression that
a business or product which is involved
in the relocation project is officially
endorsed or approved by the Commis-
sion.

(10) It would involve use by the em-
ployee of official facilities, e.g., office
space, office machines, or supplies, or
the services of other employees during
duty hours.

(11) 1t might bring discredit upon, or
cause unfavorable criticism of, the
Government or the Commission or lead
to relationships which might impair
public confidence in the integrity of
the Government or the Commission.

(12) 1t would involve the use of infor-
mation obtained as a result of Govern-
ment employment that is not freely
available to the general public in that
it either has not been made available
to the general public or would not be
made available upon request.

§700.523 Business relationships among
employees.

Business relationships among Com-
mission employees which take place
after working hours and away from
Commission premises are not matters
for regulation, unless they violate the
restrictions listed above.

§700.525 Use of government informa-
tion or expertise.

(a) Commission personnel may en-
gage in teaching, lecturing and writing
about the relocation program, provided
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the Information which they present is
public knowledge or would be made
available to the public upon request.

(b) Employees shall inform their su-
pervisors in advance of any teaching,
writing, or lecturing activity which re-
lates to the Commission operations.
The Commissioners may at their dis-
cretion exercise the right of review and
approval of materials to be presented.

(c) Employees must obtain super-
visory approval for release of informa-
tion considered confidential, and re-
lease of information not previously
published as public information.

(d) Disclosure of information from
records shall conform with the provi-
sions of the Freedom of information
and the Privacy Acts (5 U.S.C. 552). An
employee may not release confidential
information maintained by the Com-
mission and available to the employee
because of his position as an employee
of the Commission. Violation of this
prohibition may result in prosecution
under the terms of the Privacy Act in
addition to any disciplinary penalties
levied by the employee’s supervisor.

(e) Commission personnel may not
accept compensation for an article,
speech, consultant service, or other ac-
tivity if it involves the use of informa-
tion obtained as the result of Govern-
ment employment which is not avail-
able to the general public as described
in paragraph (a) of this section, or re-
sults in an actual or appearance of con-
flict of interest.

(f) Unless there is a definite Commis-
sion position on a matter which is the
subject of an employee’s writing or
speech, and the individual has been au-
thorized by the Commissioners to
present that position officially, the
employee shall expressly present his or
her views on the matter as his or her
own and not as those of the Commis-
sion.

(g) The right of an employee to ex-
press personal opinions is respected.
However, once the Commission has es-
tablished policy and procedure, every
employee is obligated to carry out all
lawful regulations, orders, and assign-
ments, and to support the programs of
the Commission as long as they are
part of recognized public policy.

(h) In dealing with the public and
with relocatees, employees should
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avoid issuing opinions or decisions con-
trary to Commission policy which can
be mistaken as official Commission

policy.
§700.527 Endorsements.

Employees are prohibited from en-
dorsing in an official capacity business
products or processes or the services of
commercial firms for advertising pub-
licity or sale purposes. Use of mate-
rials, products or services, by the Com-
mission does not constitute official en-
dorsement. Employees may not rec-
ommend for or against any particular
builder, supplier, realtor, contractor or
other person or business seeking to sell
any product or service to relocatees.

§700.529

An employee shall inform the super-
visor and seek the advice of the Des-
ignated Agency Ethics Official if he or
she wishes to negotiate for future non-
Federal employment with persons or
organizations having business with the
Commission if the employee is involved
in making recommendations or deci-
sions affecting those persons or organi-
zations.

Negotiations for employment.

§700.531 Government property.

Employees shall be held accountable
for Government property and monies
entrusted to their individual use or in
connection with their official duties.
An employee has a positive duty to
protect and conserve Government prop-
erty and to use it economically and for
official purposes only, for example:

(a) Only official documents and ma-
terials may be reproduced on Govern-
ment reproduction equipment.

(b) Government vehicles may be used
only on official business and may not
be used for personal use or for travel to
or from an employee’s place of resi-
dence, unless specifically authorized or
assigned by the supervisor.

(c) An employee may not use FTS to
make personal phone calls at Govern-
ment expense.

(d) An employee may not use Govern-
ment purchase authority for personal
acquisitions even though reimburse-
ment is made.

§700.535

§700.533 Restrictions affecting travel
and travel expense reimbursement.

(a) When an employee is on officially
authorized travel his or her expenses
are reimbursed by the Government.
The employee may not request nor ac-
cept reimbursement in cash or kind for
travel expenses from any other source,
even when the employee’s expenses ex-
ceed the maximum Government allow-
ance.

(b) An employee who is authorized to
attend a convention, seminar, or simi-
lar meeting while on official duty,
whose travel is being paid by the spon-
soring association, may not also claim
travel expenses from the Government.

(c) An employee may accept accom-
modations and expense reimbursement
for attending meetings, functions, etc.
in his or her private capacity and on
his or her own time, provided that such
acceptance does not produce an actual
or apparent conflict of interest. This
restriction prohibits an employee from
accepting accommodations or reim-
bursement from anyone having or seek-
ing business with the Commission.

(d) Commission employees traveling
on official business, as well as employ-
ees traveling on personal business, may
not accept the use of private airplanes,
cars, or other means of transportation
offered at no expense by individuals
conducting or seeking business deal-
ings with the Commission, nor from
clients of the Commission.

Exception: An employee may accept trans-
portation and meals of modest value pro-
vided by a contractor or client in connection
with official business when it is not practical
to make arrangements for Government or
commercial accommodations. The employee
must receive prior approval of the supervisor
in such case. This might occur, for example,
if an employee were traveling to a remote
area where no Government vehicle were
available, or where there are no nearby res-
taurants or eating places. There is no prohi-
bition against a contractor or private citizen
traveling as a passenger in a Government ve-
hicle driven by a Commission employee on
official business, provided administrative
procedures have been followed in making the
travel arrangements.

§700.535 Nepotism.

An employee may not appoint or ad-
vocate the appointment to any position
under his or her control, any individual
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