§410.503

(1) Selects the recipient; and

(2) Administers the funds from which
the contribution, award, or payment is
made.

§410.503 Records.

An agency shall maintain, in such
form and manner as the agency head
considers appropriate, the following
records in connection with each con-
tribution, awards, or payment made
and accepted under authority of this
section: The recipient’s name; the or-
ganization’s name; the amount and na-
ture of the contribution, award, or pay-
ment and the purpose for which it is to
be used; and a copy of the written au-
thorization required by §410.502(a).

Subpart F—Evaluating Training

§410.601 Responsibility of the head of
an agency.

Under provisions of chapter 41 of title
5, United States Code, and Executive
Order 11348, the agency head shall
evaluate training to determine how
well it meets short and long-range pro-
gram needs by occupations, organiza-
tions, or other appropriate groups. The
agency head may conduct the evalua-
tion in the manner and frequency he or
she considers appropriate.

§410.602

An agency head shall retain records
of these evaluations in such form and
manner as he or she considers appro-
priate.

Records.

Subpart G—Reporting

§410.701 Reporting.

(a) Each agency shall maintain
records of training plans, expenditures,
and activities in such form and manner
as necessary to submit the recorded
data to the Office of Personnel Man-
agement (OPM) through the OPM Gov-
ernmentwide Electronic Data Collec-
tion System.

(b) Beginning December 31, 2006, each
agency shall report the training data
for its employees’ training and devel-
opment at such times and in such form
as required for the OPM Government-
wide Electronic Data Collection Sys-
tem, which is explained in the Guide to
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Personnel Recordkeeping and the Guide
to Human Resources Reporting.

(c) Agencies may request an exten-
sion for the timeframe in which they
will begin reporting the data under
paragraph (b) of this section. OPM may
grant an extension based on an ap-
proved agency plan to meet the report-
ing requirements. No extension will be
granted for a timeframe beyond De-
cember 31, 2007.

(d) Each agency shall establish a
Schedule of Records for information re-
quired to be maintained by this chap-
ter in accordance with regulations pro-
mulgated by the National Archives and
Records Administration (NARA).
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Subpart A—General Provisions

§412.101 Coverage.

This subpart applies to all incum-
bents of or candidates for supervisory,
managerial, and executive positions in
the General Schedule, the Senior Exec-
utive Service (SES), or equivalent pay
systems who are also covered by part
410 of this chapter.

316



