§704.2

within 90 days of the date of such deci-
sion by filing a written request for re-
view addressed to the Staff Director,
U.S. Commission on Civil Rights, 624
9th Street, NW., Washington, DC 20425,
by certified mail, including a copy of
the written denial, and may include a
statement of the circumstances, rea-
sons or arguments advanced in support
of disclosure. Review will be made by
the Staff Director on the basis of the
written record.

(3) The decision on review of any ap-
peal filed under this section shall be in
writing over the signature of the Staff
Director will be promptly commu-
nicated to the person requesting review
and will constitute the final action of
the Commission.

(4) Determinations of appeals filed
under this section shall be made within
20 working days after the receipt of
such appeal. If, on appeal, denial of
records is in whole or part upheld, the
Staff Director shall notify the persons
making such request of the provisions
for judicial review of that determina-
tion under 5 U.S.C. 552(a)(6).

(5) An extension of time may be
granted under this section pursuant to
criteria  established in paragraph
(d)(3)(ii) (A) through (C) of this section,
except that such extension together
with any extension, which may have
been granted pursuant to paragraph
(d)(3)(ii) of this section, may not ex-
ceed a total of 10 working days.

§704.2 Complaints.

Any person may bring to the atten-
tion of the Commission a grievance
that he or she believes falls within the
jurisdiction of the Commission, as set
forth in section 3 of the Act. This shall
be done by submitting a complaint in
writing to the Office of Civil Rights
Evaluation, U.S. Commission on Civil
Rights, 9th Street, NW., Washington,
DC 20425. Allegations falling under sec-
tion 3(a)(1) of the Act must be under
oath or affirmation. All complaints
should set forth the pertinent facts
upon which the complaint is based, in-
cluding but not limited to specification
of:

(a) Names and titles of officials or
other persons involved in acts forming
the basis for the complaint;
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(b) Accurate designations of place lo-
cations involved;

(c) Dates of events described in the
complaint.

§704.3 Other requests and communica-
tions.

Requests for information should be
addressed to the Public Affairs Unit
and requests for Commission literature
should be directed to National Clear-
inghouse Library, U.S. Commission on
Civil Rights, 624 9th Street, NW., Wash-
ington DC 20425. Communications with
respect to Commission proceedings
should be made pursuant to §702.17 of
this chapter. All other communications
should be directed to Office of Staff Di-
rector, U.S. Commission on Civil
Rights, 624 9th Street, Washington, DC
20425.

§704.4 Restrictions on disclosure of in-
formation.

(a) By the provisions of the Act, no
evidence or testimony or summary of
evidence or testimony taken in execu-
tive session may be released or used in
public sessions without the consent of
the Commission, and any person who
releases or uses in public without the
consent of the Commission such evi-
dence or testimony taken in executive
session shall be fined not more than
$1,000 or imprisoned for not more than
1 year.

(b) Unless a matter of public record,
all information or documents obtained
or prepared by any Commissioner, offi-
cer, or employee of the Commission,
including members of Advisory Com-
mittees, in the course of his or official
duties, or by virtue of his or her offi-
cial status, shall not be disclosed or
used by such person for any purpose ex-
cept in the performance of his or her
official duties.

(c) Any Commissioner, officer, or em-
ployee of the Commission, including
members of Advisory Committees, who
is served with a subpoena, order, or
other demand requiring the disclosure
of such information or the production
of such documents shall appear in re-
sponse to such subpoena, order, or
other demand and, unless otherwise di-
rected by the Commission, shall re-
spectfully decline to disclose the infor-
mation or produce the documents
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called for, basing his or her refusal
upon this section. Any such person who
is served with such a subpoena, order,
or other demand shall promptly advise
the Commission of the service of such
subpoena, order, or other demand, the
nature of the information or docu-
ments sought, and any circumstances
that may bear upon the desirability of
making available such information or
documents.
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§705.1 Purpose and scope.

(a) The purpose of this part is to set
forth rules to inform the public regard-
ing information maintained by the
United States Commission on Civil
Rights about identifiable individuals
and to inform those individuals how
they may gain access to and correct or
amend information about themselves.

(b) The rules in this part carry out
the requirements of the Privacy Act of
1974 (Public Law 93-579) and in par-
ticular 5 U.S.C. 552a as added by that
Act.

§705.2

(c) The rules in this part apply only
to records disclosed or requested under
the Privacy Act of 1974, and not to re-
quests for information made pursuant
to the Freedom of Information Act, 5
U.S.C. 552.

§705.2 Definitions.

For the purpose of this part:

(a) Commission and agency mean the
U.S. Commission on Civil Rights;

(b) Individual means a citizen of the
United States or an alien lawfully ad-
mitted for permanent residence;

(¢) Maintain includes maintain, col-
lect, use, or disseminate;

(d) Record means any item, collec-
tion, or grouping of information about
an individual that is maintained by the
Commission, including, but not limited
to, his or her education, financial
transactions, medical history, and
criminal or employment history and
that contains his or her name, or the
identifying number, symbol, or other
identifying particular assigned to the
individual;

(e) System record means a group of
any records under the control of the
Commission from which information
may be retrieved by the name of the in-
dividual or by some identifying num-
ber, symbol, or other identifying par-
ticular assigned to that individual;

(f) Statistical record means a record in
a system of records maintained for sta-
tistical research or reporting purposes
only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided in 13 U.S.C. 8;

(g) Routine use means, with respect to
the disclosure of a record, the use of
such record for a purpose that is com-
patible with the purpose for which it
was collected;

(h) Confidential source means a source
who furnished information to the Gov-
ernment under an express promise that
the identity of the source would re-
main confidential, or, prior to Sep-
tember 27, 1975, under an implied prom-
ise that the identity of the source
would be held in confidence; and

(i) Act means the Privacy Act of 1974,
Public Law 93-579.

269



