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752.7002 Travel and transportation. 
For use in cost reimbursement con-

tracts performed in whole or in part 
overseas. 

TRAVEL AND TRANSPORTATION (JAN 1990) 

(a) General. The Contractor will be reim-
bursed for reasonable, allocable and allow-
able travel and transportation expenses in-
curred under and for the performance of this 
contract. Determination of reasonableness, 
allocability and allowability will be made by 
the Contracting Officer based on the applica-
ble cost principles, the Contractor’s estab-
lished policies and procedures, USAID’s es-
tablished policies and procedures for USAID 
direct-hire employees, and the particular 
needs of the project being implemented by 
this contract. The following paragraphs pro-
vide specific guidance and limitations on 
particular items of cost. 

(b) International travel. For travel to and 
from post of assignment the Contractor shall 
be reimbursed for travel costs and travel al-
lowances of travelers from place of residence 
in the United States (or other location pro-
vided that the cost of such travel does not 
exceed the cost of the travel from the em-
ployee’s residence in the United States) to 
the post of duty in the Cooperating Country 
and return to place of residence in the 
United States (or other location provided 
that the cost of such travel does not exceed 
the cost of travel from the post of duty in 
the Cooperating Country to the employee’s 
residence) upon completion of services by 
the individual. Reimbursement for travel 
will be in accordance with the applicable 
cost principles and the provisions of this 
contract, and will be limited to the cost of 
travel by the most direct and expeditious 
route. If a regular employee does not com-
plete one full year at post of duty (except for 
reasons beyond his/her control), the costs of 
going to and from the post of duty for that 
employee and his/her dependents are not re-
imbursable hereunder. If the employee serves 
more than one year but less than the re-
quired service in the Cooperating Country 
(except for reasons beyond his/her control) 
the costs of going to the post of duty are re-
imbursable hereunder but the costs of going 
from post of duty to the employee’s perma-
nent, legal place of residence at the time he 
or she was employed for work under this con-
tract or other location as approved by the 
Contracting Officer are not reimbursable 
under this contract for the employee and his/ 
her dependents. When travel is by economy 
class accommodations, the Contractor will 
be reimbursed for the cost of transporting up 
to 22 pounds of accompanied personal bag-
gage per traveler in addition to that regu-
larly allowed with the economy ticket pro-
vided that the total number of pounds of 

baggage does not exceed that regularly al-
lowed for first class travelers. Travel allow-
ances for travelers shall not be in excess of 
the rates authorized in the Standardized 
Regulations (Government Civilians, Foreign 
Areas)—hereinafter referred to as the Stand-
ardized Regulations—as from time to time 
amended, for not more than the travel time 
required by scheduled commercial air carrier 
using the most expeditious route. One stop-
over en route for a period of not to exceed 24 
hours is allowable when the traveler uses 
economy class accommodations for a trip of 
14 hours or more of scheduled duration. Such 
stopover shall not be authorized when travel 
is by indirect route or is delayed for the con-
venience of the traveler. Per diem during 
such stopover shall be paid in accordance 
with the established practice of the Con-
tractor but not to exceed the amounts stated 
in the Standardized Regulations. 

(c) Local travel. Reimbursement for local 
travel in connection with duties directly ref-
erable to the contract shall not be in excess 
of the rates established by the Mission Direc-
tor for the travel costs of travelers in the Co-
operating Country. In the absence of such es-
tablished rates the Contractor shall be reim-
bursed for actual travel costs of travelers in 
the Cooperating Country, if not provided by 
the Cooperating Government or the Mission, 
including travel allowances at rates not in 
excess of those prescribed by the Standard-
ized Regulations. 

(d) Travel for consultation. The Contractor 
shall be reimbursed for the round trip of the 
Contractor’s Chief of Party in the Cooper-
ating Country or other designated Con-
tractor employee or consultant in the Co-
operating Country performing services re-
quired under this Contract, for travel from 
the Cooperating Country to the Contractor’s 
office in the United States or to USAID/ 
Washington for consultation and return on 
occasions deemed necessary by the Con-
tractor and approved in advance, in writing, 
by the Contracting Officer or the Mission Di-
rector. 

(e) Special international travel and third 
country travel. For special travel which ad-
vances the purpose of the contract, which is 
not otherwise provided by the Cooperating 
Government, and with the prior written ap-
proval of the Contracting Officer or the Mis-
sion Director, the Contractor shall be reim-
bursed for (i) the travel cost of travelers 
other than between the United States and 
the Cooperating Country and for local travel 
within other countries and (ii) travel allow-
ance for travelers while in travel status and 
while performing services hereunder in such 
other countries at rates not in excess of 
those prescribed by the Standardized Regula-
tions. 

(f) Indirect travel for personal convenience. 
When travel is performed by an indirect 
route for the personal convenience of the 
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traveler, the allowable costs of such travel 
will be computed on the basis of the cost of 
allowable air fare via the direct usually trav-
eled route. If such costs include fares for air 
or ocean travel by foreign flag carriers, ap-
proval for indirect travel by such foreign flag 
carriers must be obtained from the Con-
tracting Officer or the Mission Director be-
fore such travel is undertaken, otherwise 
only that portion of travel accomplished by 
United States-flag carriers will be reimburs-
able within the above limitation of allowable 
costs. 

(g) Limitation on travel by dependents. Trav-
el costs and allowances will be allowed only 
for dependents of regular employees and such 
costs shall be reimbursed for travel from 
place of abode to assigned station in the Co-
operating Country and return, only if de-
pendent remains in the country for at least 
9 months or one-half of the required tour of 
duty of the regular employee responsible for 
such dependent, whichever is greater. If the 
dependent is eligible for educational travel 
pursuant to the ‘‘Differential and Allow-
ances’’ clause of this contract, time spent 
away from post resulting from educational 
travel will be counted as time at post. 

(h) Delays en route. The Contractor may 
grant to travelers under this contract rea-
sonable delays en route while in travel sta-
tus when such delays are caused by events 
beyond the control of such traveler or Con-
tractor. It is understood that if delay is 
caused by physical incapacitation, personnel 
shall be eligible for such sick leave as pro-
vided under the ‘‘Leave and Holidays’’ clause 
of this contract. 

(i) Travel by privately owned automobile. The 
Contractor shall be reimbursed for the cost 
of travel performed by a regular employee in 
his/her privately owned automobile at a rate 
not to exceed that authorized in the Federal 
Travel Regulations plus authorized per diem 
for the employee and for each of the author-
ized dependents traveling in the automobile, 
if the automobile is being driven to or from 
the Cooperating Country as authorized under 
the contract, provided that the total cost of 
the mileage and the per diem paid to all au-
thorized travelers shall not exceed the total 
constructive cost of fare and normal per 
diem by all authorized travelers by surface 
common carrier or authorized air fare, 
whichever is less. 

(j) Emergency and irregular travel and trans-
portation. Emergency transportation costs 
and travel allowances while en route, as pro-
vided in this section will also be reimbursed 
not to exceed amounts authorized by the 
Foreign Service Travel Regulations for 
USAID-direct hire employees in like cir-
cumstances under the following conditions: 

(1) The costs of going from post of duty in 
the Cooperating Country to the employee’s 
permanent, legal place of residence at the 
time he or she was employed for work under 

this contract or other location for Con-
tractor employees and dependents and re-
turning to the post of duty, when the Con-
tractor’s Chief of Party, with the concur-
rence of the Contracting Officer or Mission 
Director makes a written determination that 
such travel is necessary for one of the rea-
sons specified in subparagraphs (j)(1) (i) and 
(ii) of this section. A copy of the written de-
termination shall be furnished to the Con-
tracting Officer. 

(i) Need for medical care beyond that 
available within the area to which the em-
ployee is assigned, or serious effect on phys-
ical or mental health if residence is contin-
ued at assigned post of duty, subject in ei-
ther case, to the limitations stated in the 
clause of this contract entitled ‘‘Personnel— 
Physical Fitness of Employee and Depend-
ents.’’ The Mission Director may authorize a 
medical attendant to accompany the em-
ployee at contract expense if, based on med-
ical opinion, such an attendant is necessary. 

(ii) Death, or serious illness or injury of a 
member of the immediate family of the em-
ployee or the immediate family of the em-
ployee’s spouse. 

(2) When, for any reason, the Mission Di-
rector determines it is necessary to evacuate 
the Contractor’s entire team (employees and 
dependents) or Contractor dependents only, 
the Contractor will be reimbursed for travel 
and transportation expenses and travel al-
lowance while en route, for the cost of the 
individuals going from post of duty in the 
Cooperating Country to the employee’s per-
manent, legal place of residence at the time 
he or she was employed for work under this 
contract or other approved location. The re-
turn of such employees and dependents may 
also be authorized by the Mission Director 
when, in his/her discretion, he/she deter-
mines it is prudent to do so. 

(3) The Mission Director may also author-
ize emergency or irregular travel and trans-
portation in other situations, when in his/her 
opinion, the circumstances warrant such ac-
tion. The authorization shall include the 
kind of leave to be used and appropriate re-
strictions as to time away from post, trans-
portation of personal and/or household ef-
fects, etc. Requests for such emergency trav-
el shall be submitted through the Contrac-
tor’s Chief of Party. 

(k) Home leave travel. To the extent that 
home leave has been authorized as provided 
in the ‘‘Leave and Holidays’’ clause of this 
contract, the cost of travel for home leave is 
reimbursable for travel costs and travel al-
lowances of travelers from the post of duty 
in the Cooperating Country to place of resi-
dence in the United States (or other location 
provided that the cost of such travel does 
not exceed the cost of travel to the employ-
ee’s residence in the United States) and re-
turn to the post of duty in the Cooperating 
Country. Reimbursement for travel will be in 
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accordance with the applicable cost prin-
ciples and the provisions of this contract, 
and will be limited to the cost of travel by 
the most direct and expeditious route. When 
travel is by economy class accommodations, 
the Contractor will be reimbursed for the 
cost of transporting up to 22 pounds of ac-
companied personal baggage per traveler in 
addition to that regularly allowed with the 
economy ticket provided that the total num-
ber of pounds of baggage does not exceed 
that regularly allowed for first class trav-
elers. Travel allowances for travelers shall 
not be in excess of the rates authorized in 
the Standardized Regulations as from time 
to time amended, for not more than the trav-
el time required by scheduled commercial air 
carrier using the most expeditious route. 
One stopover en route for a period of not to 
exceed 24 hours is allowable when the trav-
eler uses economy class accommodations for 
a trip of 14 hours or more of scheduled dura-
tion. Such stopover shall not be authorized 
when travel is by indirect route or is delayed 
for the convenience of the traveler. Per diem 
during such stopover shall be paid in accord-
ance with the established practice of the 
Contractor but not to exceed the amounts 
stated in the Standardized Regulations. 

(l) Rest and recuperation travel. The Con-
tractor shall be reimbursed for the cost of 
travel performed by regular employees and 
dependents for purposes of rest and recuper-
ation provided that such reimbursement does 
not exceed that authorized for USAID direct 
hire employees, and provided further that no 
reimbursement will be made unless approval 
is given by the Contractor’s Chief of party. 

(m) Transportation of motor vehicles, per-
sonal effects and household goods. (1) Trans-
portation, including packing and crating 
costs, will be paid for shipping from the 
point of origin in the United States (or other 
location as approved by the Contracting Offi-
cer) to post of duty in the Cooperating Coun-
try and return to point of origin in the 
United States (or other location as approved 
by the Contracting Officer) of one privately- 
owned vehicle for each regular employee, 
personal effects of travelers and household 
goods of each regular employee not to exceed 
the limitations in effect for such shipments 
for USAID direct hire employees in accord-
ance with the Foreign Service Travel Regu-
lations as in effect when shipment is made. 

(2) If a regular employee does not complete 
one full year at post of duty (except for rea-
sons beyond his/her control), the costs for 
transportation of vehicles, effects and goods 
to and from the post of duty are not reim-
bursable hereunder. If the employee serves 
more than one year but less than the re-
quired service in the Cooperating Country 
(except for reasons beyond his/her control) 
the costs for transportation of vehicles, ef-
fects and goods to the post of duty are reim-
bursable hereunder but the costs for trans-

portation of vehicles, effects and goods from 
post of duty to the employee’s permanent, 
legal place of residence at the time he or she 
was employed for work under this contract 
or other location as approved by the Con-
tracting Officer are not reimbursable under 
this contract. 

(3) The cost of transporting motor vehicles 
and household goods shall not exceed the 
cost of packing, crating and transportation 
by surface. In the event that the carrier does 
not require boxing or crating of motor vehi-
cles for shipment to the Cooperating Coun-
try, the cost of boxing or crating is not reim-
bursable. The transportation of a privately- 
owned motor vehicle for a regular employee 
may be authorized by the Contractor as re-
placement of the last such motor vehicle 
shipped under this contract for the employee 
when the Mission Director or his/her des-
ignee determines in advance and so notifies 
the Contractor in writing that the replace-
ment is necessary for reasons not due to the 
negligence or malfeasance of the regular em-
ployee. The determination shall be made 
under the same rules and regulations that 
apply to Mission employees. 

(n) Unaccompanied baggage. Unaccompanied 
baggage is considered to be those personal 
belongings needed by the traveler imme-
diately upon arrival at destination. To per-
mit the arrival of effects to coincide with the 
arrival of regular employees and dependents, 
consideration should be given to advance 
shipments of unaccompanied baggage. The 
Contractor will be reimbursed for costs of 
shipment of unaccompanied baggage (in ad-
dition to the weight allowance for household 
effects) not to exceed the limitations in ef-
fect for USAID direct hire employees in ac-
cordance with the Foreign Service Travel 
Regulations as in effect when shipment is 
made. 

This unaccompanied baggage may be 
shipped as air freight by the most direct 
route between authorized points of origin 
and destination regardless of the modes of 
travel used. This provision is applicable to 
home leave travel and to short-term employ-
ees when these are authorized by the terms 
of this contract. 

(o) Storage of household effects. The cost of 
storage charges (including packing, crating, 
and drayage costs) in the U.S. of household 
goods of regular employees will be permitted 
in lieu of transportation of all or any part of 
such goods to the Cooperating Country under 
paragraph (m) above provided that the total 
amount of effects shipped to the Cooperating 
Country or stored in the U.S. shall not ex-
ceed the amount authorized for USAID di-
rect hire employees under the Uniform For-
eign Service Travel Regulations. 

(p) International ocean transportation. (1) 
Flag eligibility requirements for ocean car-
riage are covered by the ‘‘Source and Nation-
ality Requirements’’ clause of this contract. 
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(i) Transportation of things. Where U.S. 
flag vessels are not available, or their use 
would result in a significant delay, the Con-
tractor may obtain a release from this re-
quirement from the Transportation Division, 
Office of Acquisition and Assistance, U.S. 
Agency for International Development, 
Washington, DC. 20523–1419, or the Mission 
Director, as appropriate, giving the basis for 
the request. 

(ii) Transportation of persons. Where U.S. 
flag vessels are not available, or their use 
would result in a significant delay, the Con-
tractor may obtain a release from this re-
quirement from the Contracting Officer or 
the Mission Director, as appropriate. 

(2) Transportation of foreign-made vehi-
cles. Reimbursement of the costs of trans-
porting a foreign-made motor vehicle will be 
made in accordance with the provisions of 
the Foreign Service Travel Regulations. 

(3) Reduced rates on U.S. flag carriers. Re-
duced rates on United States flag carriers 
are in effect for shipments of household 
goods and personal effects of USAID contract 
personnel. These reduced rates are available 
provided the shipper states on the bill of lad-
ing that the cargo is ‘‘Personal property-not 
for resale-payment of freight charges is at 
U.S. Government (USAID) expense and any 
special or diplomatic discounts accorded this 
type cargo are applicable.’’ The Contractor 
will not be reimbursed for shipments of 
household goods or personal effects in an 

amount in excess of the reduced rates avail-
able in accordance with the foregoing. 

(End of clause) 

[55 FR 6803, Feb. 27, 1990, as amended at 56 
FR 2699, Jan. 24, 1991; 72 FR 19670, Apr. 19, 
2007] 

752.7003 Documentation for payment. 

The following clause is required in all 
USAID direct contracts, excluding 
fixed price contracts: 

DOCUMENTATION FOR PAYMENT (NOV 1998) 

(a) Claims for reimbursement or payment 
under this contract must be submitted to the 
Paying Office indicated in the schedule of 
this contract. The cognizant technical offi-
cer (CTO) is the authorized representative of 
the Government to approve vouchers under 
this contract. The Contractor must submit 
either paper or fax versions of the SF–1034— 
Public Voucher for Purchases and Services 
Other Than Personal. Each voucher shall be 
identified by the appropriate USAID con-
tract number, in the amount of dollar ex-
penditures made during the period covered. 

(1) The SF 1034 provides space to report by 
line item for products or services provided. 
The form provides for the information to be 
reported with the following elements: 

TOTAL EXPENDITURES 
[Document Number: XXX–X–XX–XXXX–XX] 

Line item No. Description Amt. vouchered to 
date 

Amt. vouchered 
this period 

001 ................................. Product/Service Desc. for Line Item 001 .............................. $XXXX.XX $ XXXX.XX 
002 ................................. Product/Service Desc. for Line Item 002 .............................. XXXX.XX XXXX.XX 

Total .................... ................................................................................................ XXXX.XX XXXX.XX 

(2) The fiscal report shall include the fol-
lowing certification signed by an authorized 
representative of the Contractor: 

The undersigned hereby certifies to the 
best of my knowledge and belief that the fis-
cal report and any attachments have been 
prepared from the books and records of the 
Contractor in accordance with the terms of 
this contract and are correct: the sum 
claimed under this contract is proper and 
due, and all the costs of contract perform-
ance (except as herewith reported in writing) 
have been paid, or to the extent allowed 
under the applicable payment clause, will be 
paid currently by the Contractor when due 
in the ordinary course of business; the work 
reflected by these costs has been performed, 
and the quantities and amounts involved are 
consistent with the requirements of this 
Contract; all required Contracting Officer 

approvals have been obtained; and appro-
priate refund to USAID will be made prompt-
ly upon request in the event of disallowance 
of costs not reimbursable under the terms of 
this contract. 

BY: lllllllllllllllllllll

TITLE: lllllllllllllllllll

DATE: llllllllllllllllllll

(b) Local currency payment. The Contractor 
is fully responsible for the proper expendi-
ture and control of local currency, if any, 
provided under this contract. Local currency 
will be provided to the Contractor in accord-
ance with written instructions provided by 
the Mission Director. The written instruc-
tions will also include accounting, 
vouchering, and reporting procedures. A 
copy of the instructions shall be provided to 
the Contractor’s Chief of Party and to the 
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