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the USAID cognizant technical office, the 
publication or issuance date of the docu-
ment, document title, author name(s), and 
strategic objective or activity title and asso-
ciated number. In addition, all materials 
submitted in accordance with this clause 
shall have attached on a separate cover sheet 
the name, organization, address, telephone 
number, fax number, and Internet address of 
the submitting party. 

(ii) The hard copy report shall be prepared 
using non-glossy paper (preferably recycled 
and white or off-white) using black ink. 
Elaborate art work, multicolor printing and 
expensive bindings are not to be used. When-
ever possible, pages shall be printed on both 
sides. 

(iii) The electronic document submitted 
shall consist of only one electronic file 
which comprises the complete and final 
equivalent of the hard copy submitted. 

(iv) Acceptable software formats for elec-
tronic documents include WordPerfect, 
Microsoft Word, ASCII, and Portable Docu-
ment Format (PDF). Submission in Portable 
Document format is encouraged. 

(v) The electronic document submission 
shall include the following descriptive infor-
mation: 

(A) Name and version of the application 
software used to create the file, e.g., Word-
Perfect Version 6.1 or ASCII or PDF. 

(B) The format for any graphic and/or 
image file submitted, e.g., TIFF-compatible. 

(C) Any other necessary information, e.g. 
special backup or data compression routines, 
software used for storing/retrieving sub-
mitted data, or program installation instruc-
tions. 

[64 FR 5010, Feb. 2, 1999] 

752.7006 Notices. 

The following clause shall be used in 
all USAID contracts. 

NOTICES (APR 1984) 

Any notice given by any of the parties 
hereunder shall be sufficient only if in writ-
ing and delivered in person or sent by tele-
graph, cable, or registered or regular mail as 
follows: 

To USAID: Administrator, U.S. Agency for 
International Development, Washington, DC 
20523–0061. Attention: Contracting Officer 
(the name of the cognizant Contracting Offi-
cer with a copy to the appropriate Mission 
Director). 

To Contractor: At Contractor’s address 
shown on the cover page of this contract, or 
to such other address as either of such par-
ties shall designate by notice given as herein 
required. Notices hereunder shall be effective 
when delivered in accordance with this 

clause or on the effective date of the notice, 
whichever is later. 

[49 FR 13259, Apr. 3, 1984, as amended at 56 
FR 2699, Jan. 24, 1991; 61 FR 39095, July 26, 
1996] 

752.7007 Personnel compensation. 

The following clause shall be used in 
all USAID cost-reimbursement con-
tracts. 

PERSONNEL COMPENSATION (JUL 2007) 

(a) Direct compensation of the Contrac-
tor’s personnel will be in accordance with 
the Contractor’s established policies, proce-
dures, and practices, and the cost principles 
applicable to this contract. 

(b) Reimbursement of the employee’s base 
annual salary plus overseas recruitment in-
centive, if any, which exceed the USAID Con-
tractor Salary Threshold (USAID CST) stat-
ed in USAID Automated Directives System 
(ADS) Chapter 302 USAID Direct Con-
tracting, must be approved in writing by the 
Contracting Officer, as prescribed in 731.205– 
6(b) or 731.371(b), as applicable. 

[49 FR 13259, Apr. 3, 1984, as amended at 49 
FR 33669, Aug. 24, 1984; 61 FR 39095, July 26, 
1996; 62 FR 40470, July 29, 1997; 72 FR 19669, 
Apr. 19, 2007] 

752.7008 Use of Government facilities 
or personnel. 

The following clause is for use in all 
USAID non-commercial contracts. 

USE OF GOVERNMENT FACILITIES OR 
PERSONNEL (APR 1984) 

(a) The Contractor and any employee or 
consultant of the Contractor is prohibited 
from using U.S. Government facilities (such 
as office space or equipment) or U.S. Govern-
ment clerical or technical personnel in the 
performance of the services specified in the 
contract, unless the use of Government fa-
cilities or personnel is specifically author-
ized in the contract, or is authorized in ad-
vance, in writing, by the Contracting Officer. 

(b) If at any time it is determined that the 
Contractor, or any of its employees or con-
sultants have used U.S. Government facili-
ties or personnel without authorization ei-
ther in the contract itself, or in advance, in 
writing, by the Contracting Officer, then the 
amount payable under the contract shall be 
reduced by an amount equal to the value of 
the U.S. Government facilities or personnel 
used by the Contractor, as determined by the 
Contracting Officer. 

(c) If the parties fail to agree on an adjust-
ment made pursuant to this clause, it shall 
be considered a dispute, and shall be dealt 
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with under the terms of the clause of this 
contract entitled ‘‘Disputes’’. 

[49 FR 13259, Apr. 3, 1984, as amended at 62 
FR 40470, July 29, 1997] 

752.7009 Marking. 

The following clause is for use in all 
USAID contracts performed in whole or 
in part overseas. 

MARKING (JAN 1993) 

(a) It is USAID policy that USAID-financed 
commodities and shipping containers, and 
project construction sites and other project 
locations be suitably marked with the 
USAID emblem. Shipping containers are also 
to be marked with the last five digits of the 
USAID financing document number. As a 
general rule, marking is not required for raw 
materials shipped in bulk (such as coal, 
grain, etc.), or for semifinished products 
which are not packaged. 

(b) Specific guidance on marking require-
ments should be obtained prior to procure-
ment of commodities to be shipped, and as 
early as possible for project construction 
sites and other project locations. This guid-
ance will be provided through the cognizant 
technical office indicated on the cover page 
of this contract, or by the Mission Director 
in the Cooperating Country to which com-
modities are being shipped, or in which the 
project site is located. 

(c) Authority to waive marking require-
ments is vested with the Regional Assistant 
Administrators, and with Mission Directors. 

(d) A copy of any specific marking instruc-
tions or waivers from marking requirements 
is to be sent to the Contracting Officer; the 
original should be retained by the Con-
tractor. 

[49 FR 13259, Apr. 3, 1984, as amended at 58 
FR 8703, Feb. 17, 1993] 

752.7010 Conversion of U.S. dollars to 
local currency. 

For use in all USAID non-commercial 
contracts involving performance over-
seas. 

CONVERSION OF U.S. DOLLARS TO LOCAL 
CURRENCY (APR 1984) 

Upon arrival in the Cooperation Country, 
and from time to time as appropriate, the 
Contractor’s Chief of Party shall consult 
with the Mission Director who shall provide, 
in writing, the procedure the Contractor and 
its employees shall follow in the conversion 
of United States dollars to local currency. 
This may include, but is not limited to, the 
conversion of said currency through the cog-

nizant U.S. Disbursing Officer or Mission 
Controller, as appropriate. 

[49 FR 13259, Apr. 3, 1984, as amended at 62 
FR 40470, July 29, 1997] 

752.7011 Orientation and language 
training. 

For use in all USAID cost-reimburse-
ment contracts involving performance 
overseas. 

ORIENTATION AND LANGUAGE TRAINING (APR 
1984) 

(a) Regular employees shall receive a max-
imum of 2 weeks USAID sponsored orienta-
tion before travel overseas. The dates of ori-
entation shall be selected by the Contractor 
from the orientation schedule provided by 
USAID. 

(b) Participation in USAID sponsored ori-
entation in no way relieves the Contractor of 
its responsibility for assuring that all em-
ployees, regular and short-term, are properly 
oriented. As an addition to or substitution 
for USAID’s sponsored orientation for reg-
ular employees, the following types of ori-
entation may be authorized taking into con-
sideration specific job requirements, the em-
ployee’s prior overseas experience, or un-
usual circumstances. 

(1) Modified orientation. 
(2) Language training, particularly when 

significant for operating capabilities. 
(3) Orientation and language training for 

regular employee’s dependents. 
(4) Contractor-sponsored orientation. 
(5) Orientation in all matters related to 

the administrative, logistical, and technical 
aspects of the employee’s movement to, and 
tour of duty in, the Cooperating Country. 

(c) Authorization for an additional or al-
ternate orientation program, if any, shall be 
either set forth in the schedule or provided 
in writing by the Contracting Officer. 

(d) Travel expenses not to exceed one 
round trip from regular employee’s residence 
to place of orientation and return will be re-
imbursed, pursuant to the cost principles ap-
plicable to this contract. Allowable salary 
costs during the period of orientation are 
also reimbursable. 

752.7012 Protection of the individual 
as a research subject. 

This clause is for use in any USAID 
contract which involves research using 
human subjects. 

PROTECTION OF THE INDIVIDUAL AS A 
RESEARCH SUBJECT (AUG 1995) 

(a) Safeguarding the rights and welfare of 
human subjects in research conducted under 
a USAID contract is the responsibility of the 
contractor. USAID has adopted the Common 
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