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No person who is not duly admitted to
practice should be held out in a way
which will give the impression that he
is so admitted. No false or assumed or
trade name should be used to disguise
the practitioner or his partnership or
professional corporation.
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§1104.1 Address, identification, and
electronic filing option.
(a) Except as provided in §1115.7,

pleadings should be addressed to the
““Secretary, Surface Transportation
Board, Washington, DC 20423,” and
should designate the docket number
and title of the proceeding, if known.

(b) The address of the person filing
the pleading should be included on the
first page of the pleading.

(c) All envelopes in which a pleading
is being submitted should be marked in
the lower left hand corner with the
docket number, if known, (not the full
title) and the pleading type.

(d) All multi-volume pleadings must
be sequentially numbered on the cover
of each volume to indicate the volume
number of the pleading and the total
number of volumes filed (e.g., the first
volume in a 4-volume set should be la-
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§1104.2

beled ‘“‘volume 1 of 4,”” the second vol-
ume ‘‘volume 2 of 4’ and so forth).

(e) Persons filing pleadings and docu-
ments with the Board have the option
of electronically filing (e-filing) cer-
tain types of pleadings and documents
instead of filing paper copies. Details
regarding the types of pleadings and
documents eligible for e-filing, the pro-
cedures to be followed, and other perti-
nent information are available on the
Board’s Web site, http://www.stb.dot.gov.
If the e-filing option is chosen (for
those pleadings and documents that
are appropriate for e-filing, as deter-
mined by reference to the information
on the Board’s Web site), then the ap-
plicable requirements will be those
specified on the Web site, and any re-
quirements of 49 CFR part 1104 that are
specifically applicable to filing of paper
copies will not apply to the e-filed
pleadings and documents (these re-
quirements include, but are not limited
to, number of copies, stapling or bind-
ing specifications, submission of com-
pact disks or floppy diskettes for docu-
ments of 20 pages or more, signature
“in ink,” etc.). Persons are not re-
quired to e-file, and may continue to
use the Board’s processes for filing
paper copies.

[47 FR 49554, Nov. 1, 1982, as amended at 48
FR 34475, July 29, 1983; 53 FR 20854, June 7,
1988; 61 FR 52711, Oct. 8, 1996; 69 FR 18498,
Apr. 8, 2004]

§1104.2 Document specifications.

(a) Documents, except electronic fil-
ings, filed with the Board must be on
white paper not larger than 8% by 11
inches, including any tables, charts, or
other documents that may be included.
Ink must be dark enough to provide
substantial contrast for scanning and
photographic reproduction. Text must
be double-spaced (except for footnotes
and long quotations, which may be sin-
gle-spaced), using type not smaller
than 12 point. Printing may appear
only on one side of the paper for origi-
nal documents, but copies of filings
may be printed on both sides of the
paper.

(b) In order to facilitate automated
processing in document sheet feeders,
original documents of more than one



