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§331.15 How will other grants, sub-
sidies, or incentives be treated by
the Department?

Grants, subsidies, or incentives that
you have received during the eligible
reimbursement period, either directly
or indirectly, from Federal, State, and
local entities, to reimburse you for the
cost of operations and capital improve-
ments associated with implementing
security programs, or maintaining or
providing general aviation services and
facilities, will be considered revenues
and should be reported as such on your
application.

§331.17 How will the Department
verify and audit claims under this
part?

Departmental staff will initially re-
view each claim in detail, and contact
you should questions arise. If they are
unable to satisfactorily resolve the
matter following consultation with
you, your claim will be forwarded to
the Office of the Inspector General, or
another independent auditor, for
verification and, if necessary, an audit.
In addition, the Department may con-
sult with, or make referrals to, other
government agencies, including the De-
partment of Justice. If an audit is nec-
essary, a ceiling amount reached, and
the audit does not support the claimed
amount, your reimbursement may be
reduced to cover one-third the cost of
the audit.

§331.19 Who is the final decision
maker on eligibility for, and
amounts of reimbursement?

The Assistant Secretary of Aviation
and International Affairs will make a
final determination of your eligibility
and the amount of reimbursement you
will receive.

Subpart B—Application
Procedures

§331.21 What information must opera-
tors or providers submit in their
applications for reimbursement?

(a) You must submit the Application
Form for Reimbursement under Section
185 of Public Law 109-115 (‘‘Application
Form”’), located in the appendix to this
part, along with the profit and loss
statements, forecasts, or other finan-
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cial documents (collectively ‘‘sup-
porting financial documents’) gen-
erated as a routine matter for the pur-
poses of managing your business, and
relied upon in completing your applica-
tion.

(b) To the extent that your calcula-
tion of revenues, expenses and incomes
are based on monthly records, you
must adjust your calculation, on a pro-
rata basis, to conform to the eligibility
period. For example, if you utilize a
monthly financial record to prepare a
calculation of your September 2001 rev-
enues, you should apportion your re-
sults for the period between September
11 and September 30, 2001.

(c) If multiple forecasts were pre-
pared for the same period, you must
utilize the one most recently approved,
prior to September 11, 2001, so long as
it is otherwise objective and reliable.

(d) If you provided information to the
Department as part of its study enti-
tled Estimated Financial Losses to Se-
lected General Aviation Entities in the
Washington, DC Area (Oct. 2005) (‘2005
General Aviation Study’’), you should
not simply reiterate the same data pro-
vided to the Department at that time;
you must provide the most current in-
formation that is available to you. If
you do reiterate that same data pro-
vided to the Department for the 2005
General Aviation Study, the basis for
your estimates must be verifiable from
the supporting financial documents
that you submit with your application.

(e) Failure to include all required in-
formation will delay consideration of
your application by the Department
and may result in a rejection. You have
the burden to document and substan-
tiate your claim; the Department will
provide reimbursement only if it is sat-
isfied that payment is fully supported.

(f) If, prior to September 11, 2001, you
did not prepare a forecast covering the
entire eligible reimbursement period,
or if the forecast you completed is not
relevant to the information required by
this part, you may submit an ‘‘after-
the-fact” estimate of the amount that
you would have reasonably expected to
accrue as adjusted income had the air-
port at which you are or were an oper-
ator or provider not closed. ‘‘After-the-
fact” estimates must consider items
particular to your business, including
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labor agreements and the terms of con-
tracts in place at the time of the eligi-
ble reimbursement period, short-term
or long-term budget documents, docu-
ments submitted in support of applica-
tions for loans or lines-of-credit, and
other similar documents. You must ex-
plain the methodology that you used
when preparing your reconstructed
forecast.

(g) You must certify that the infor-
mation on the application in the ap-
pendix to this part and all of the sup-
porting financial documents that you
are submitting is true and accurate
under penalty of law and that you ac-
knowledge that falsification of infor-
mation may result in prosecution and
the imposition of a fine and/or impris-
onment.

(h) You must retain all materials you
relied upon to establish your claim for
losses.

(i) You must provide mitigating ex-
penses, lobbying expenses incurred to
promote reimbursement for losses after
the terrorist attacks or enact Section
185 of the Act, and special expenses, as
well as extraordinary adjustments, as
instructed in the appendix to this part.

(j) If you need professional account-
ing services to assist in the preparation
of your application, you may claim re-
imbursement for 80% of the actual
amount you paid for such services, up
to a maximum reimbursement of $2,000.
You may claim reimbursement only for
professional services; your own time in
applying for reimbursement is not re-
imbursable. Any claim for professional
accounting services must be accom-
panied with appropriate documentation
as to the nature and extent of services
performed, the amount billed, and pay-
ment. Employment or use of such pro-
fessional services does not relieve you
of the responsibility for the accuracy
and completeness of the application.

(k) If you believe that the release of
financial information provided to the
Department in support of your applica-
tion would cause you substantial harm
if released by the Department to the
public upon an appropriately made re-
quest, you may request that the De-
partment hold portions of your applica-
tion as confidential. Your request must
specify the portions of your application
that should be held by the Department
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as confidential, and you must provide
an explanation as to how the release of
such information would cause you sub-
stantial harm.

§331.23 In what format must applica-
tions be submitted?

(a) The Application Form, located in
the appendix to this part, must be sub-
mitted in hardcopy format and, if pos-
sible, in electronic format. The Depart-
ment has made available an electronic
version of this form at the following
Web site: http:/ostprwebdb.dot.gov/avia-
tion/index.html. (Click on ‘‘Programs’’
and scroll to ‘“General Aviation Oper-
ator and Service Provider Reimburse-
ment.”

(b) All supporting financial docu-
ments must be submitted in hard copy.
In addition, you may submit financial
and accounting tabular data in Excel
spreadsheet format, utilizing a 3.5”
floppy disk, compact disk, or flash
memory device, and doing so may expe-
dite the processing of your claim.

(c) Faxed and e-mailed applications
are not acceptable and will not be con-
sidered.

§331.25 To what address must opera-
tors or providers send their appli-
cations?

(a) You must submit your application
and all required supporting informa-
tion, to the following address: U.S. De-
partment of Transportation, Office of
Aviation Analysis (X-b0)Aviation Re-
lief Desk, Room 6401, 400 7th Street,
SW., Washington, DC 20590.

(b) Your application must be sub-
mitted via courier or an express pack-
age service, such as registered U.S.
Postal Service, Federal Express, UPS,
or DHL.

(c) If complete applications are not
submitted to the address in paragraph
(a) of this section, they will not be ac-
cepted by the Department.

§331.27 When are applications due
under this part?

You must submit your application by
June 8, 2007.
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