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under part 5501 of this chapter shall file
on or before February 28 of each year a
report concerning all such activities
that were approved or undertaken in
the previous calendar year. The annual
report shall be filed with the employ-
ee’s supervisor who shall review the
form, in consultation with an agency
ethics official, and determine whether
the employee has complied with appli-
cable laws and regulations and whether
approval of any ongoing outside activ-
ity should be cancelled because the ac-
tivity does not meet the standard in
§5501.106(d)(b) of this chapter.

[70 FR 5564, Feb. 3, 2005, as amended at 70 FR
51573, Aug. 31, 2005]

§5502.103 Content of annual supple-
mental reports.

The annual supplemental report of
outside employment or activities re-
quired by §5502.102 shall include the
following information:

(a) The employee’s name, contact in-
formation, organizational location, oc-
cupational title, grade, step, salary, ap-
pointment type, and financial disclo-
sure filing status;

(b) A list of all outside activities for
which prior approval is required under
part 5501 of this chapter that were ap-
proved pursuant to 5 CFR 5501.106(d) or
undertaken within the reporting pe-
riod. The report must identify the per-
son or organization for whom or with
which the employee was to perform the
activity and the approval date;

(c) A statement as to whether the an-
ticipated work described in a pre-
viously approved outside activity was
actually performed for the person or
organization named in the request for
approval;

(d) For each outside activity actually
performed, the beginning date of the
relationship with the outside entity,
the date(s) personal services were pro-
vided, the total number of hours spent
and leave used on the activity within
the reporting period, and the ending
date;

(e) For each outside activity that re-
mains ongoing at the time of filing the
report, a statement as to how long the
activity is anticipated to continue, the
date on which prior approval expires,
and whether a request for renewal of
approval is anticipated;

§5502.105

(f) For each outside activity actually
performed, the type and amount of any
income and/or reimbursements actu-
ally received during the reporting pe-
riod and the date paid;

(g) For each outside activity actually
performed, the type and amount of any
income and/or reimbursements earned
during or attributable to the reporting
period that were not in fact received
during the reporting period and remain
due;

(h) A statement as to whether any
change has occurred or is anticipated
with respect to information supplied in
the original outside activity approval
request;

(i) A description of any change in the
nature, scope, or subject matter of any
approved activity; and

(j) A description of any change in
jobs or in the duties and responsibil-
ities of the employee’s position that
occurred after the outside activity was
approved.

§5502.104 Confidentiality of reports.

Each report filed under this part is
confidential and shall not be disclosed
to the public, except as provided under
§2634.604(b) of this title.

§5502.105 Agency procedures.

(a) The designated agency ethics offi-
cial or, with the concurrence of the
designated agency ethics official, each
of the separate agency components of
HHS listed in §5501.102(a) of this chap-
ter may prescribe forms for the collec-
tion of information under this part and
establish procedures for the submission
and review of each report filed. These
procedures may provide for filing ex-
tensions, for good cause shown, total-
ing not more than 90 days.

(b) For good cause, the designated
agency ethics official may extend the
reporting deadlines for reports required
under this part during the initial im-
plementation phase for any reporting
requirement, without regard to the 90
day maximum specified in paragraph
(a) of this section.

[70 FR 37009, June 28, 2005, as amended at 70
FR 51573, Aug. 31, 2005]
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