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§7701.101 Purpose.

In accordance with 5 CFR 2635.105,
the regulations of this part apply to
employees of the Institute of Museum
and Library Services (IMLS) and sup-
plement the Standards of Ethical Con-
duct for Employees of the Executive
Branch contained in 5 CFR part 2635. In
addition to the regulations in 5 CFR
part 2635 and this part, employees of
IMLS are subject to the executive
branch employee responsibilities and
conduct regulations at 5 CFR part 735,
the executive branch financial disclo-
sure regulations at 5 CFR part 2634, and
the executive branch financial inter-
ests regulations at 5 CFR part 2640.

§7701.102 Prior approval for outside
employment.

(a) Before engaging in any outside
employment with a prohibited source
within the meaning of 5 CFR
2635.203(d), whether or not for com-
pensation, an employee other than a
special Government employee must ob-
tain written approval from his or her
immediate supervisor and the Des-
ignated Agency Ethics Official. The re-
quest for approval shall include the fol-
lowing:

(1) The name of the person, group, or
organization for which the work is to
be performed, the type of work to be
performed, and the proposed hours of
work and approximate dates of employ-
ment;

(2) A brief description of the employ-
ee’s official IMLS duties and a brief de-
scription of the employee’s discipline

or inherent area of expertise based on
experience of educational background;

(3) The employee’s certification that
the outside employment will not de-
pend on information obtained as a re-
sult of the employee’s official Govern-
ment position and that no official duty
time or Government property, re-
sources, or facilities not available to
the general public will be used in con-
nection with the outside employment;
and

(4) Responses to the following:

(1) Whether the proposed outside em-
ployment will pertain to a matter to
which the employee is presently as-
signed or has been assigned within the
last year;

(ii) Whether the proposed outside em-
ployment pertains to an ongoing or an-
nounced agency policy or program;

(iii) Whether the sponsor of the pro-
posed outside employment has any in-
terests before IMLS that may be sub-
stantially affected by the performance
or nonperformance of the employee’s
duties;

(iv) Whether the employee intends to
refer to his or her official IMLS posi-
tion during the proposed outside em-
ployment and if so, the text of any dis-
claimers that he or she will use;

(v) Whether the employee will re-
ceive any payment or compensation for
the proposed outside employment; and

(vi) Whether the proposed outside
employment will involve teaching a
course which is part of the established
curriculum of an accredited institution
of higher education, secondary school,
elementary school, or an education or
training program sponsored by a Fed-
eral, State or local government entity.

(b) Approval shall be granted only
upon determination that the outside
employment is not expected to involve
conduct prohibited by statute or Fed-
eral regulation, including 5 CFR part
2635 and this part.

(c) Outside employment means any
form of compensated or uncompensated
non-Federal employment or business
relationship involving the provision of
personal services by the employee. It
includes, but is not limited to, personal
services such as acting as an officer, di-
rector, employee, trustee, agent, attor-
ney, consultant, contractor, general
partner, teacher or speaker. It includes
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writing when done under an arrange- tion or publication of the written prod-
ment with another person for produc- uct.
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