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§8301.101 General.

(a) In accordance with 5 CFR 2635.105,
the regulations in this part apply to
employees of the Department of Agri-
culture (Department or USDA) and
supplement the Standards of Ethical
Conduct for Employees of the Execu-
tive Branch contained in 5 CFR part
2635.

(b) In addition to 5 CFR part 2635 and
this part, employees also are required
to comply with the executive branch fi-
nancial disclosure regulations at 5 CFR
part 2634, the regulations on respon-
sibilities and conduct contained in 5
CFR part 735, and Department guid-
ance and procedures established pursu-
ant to paragraph (c) of this section.

(c) With the concurrence of the Des-
ignated Agency Ethics Official (DAEO),
agencies and components of the De-
partment may, in accordance with 5
CFR 2635.105(c), issue explanatory guid-
ance for their employees and establish
procedures necessary to implement
this part and part 2635 of this title. The
Deputy Ethics Official for each agency
or component shall retain copies of all
such guidance issued by that agency or
component.

§8301.102 Prior approval for outside
employment.

(a) Prior approval requirement. An em-
ployee, other than a special Govern-
ment employee, who is required to file
either a public or confidential financial
disclosure report (SF 278 or OGE Form
450), or an alternative form of report-
ing approved by the Office of Govern-
ment Ethics, shall, before engaging in
outside employment, obtain written
approval in accordance with the proce-
dures set forth in paragraph (c) of this
section.

(b) Definition of employment. For pur-
poses of this section, ‘“‘employment’
means any form of non-Federal em-
ployment or business relationship or
activity involving the provision of per-
sonal services by the employee for di-
rect, indirect, or deferred compensa-
tion other than reimbursement of ac-
tual and necessary expenses. It also in-
cludes, irrespective of compensation,
the following outside activities.

(1) Providing personal services as a
consultant or professional, including
service as an expert witness or as an
attorney; and

(2) Providing personal services to a
for-profit entity as an officer, director,
employee, agent, attorney, consultant,
contractor, general partner, or trustee,
which involves decision making or pol-
icymaking for the non-Federal entity,
or the provision of advice or counsel.

(c) Submission of requests for approval.
An employee seeking to engage in em-
ployment for which advance approval
is required shall submit a written re-
quest for approval to the employee’s
supervisor a reasonable time before the
employee proposes to begin the em-
ployment. Upon a significant change in
the nature of the outside employment
or in the employee’s official position,
the employee shall submit a revised re-
quest for approval. The supervisor will
forward written requests for approval
to the agency designee, through nor-
mal supervisory channels. All requests
for prior approval shall include the fol-
lowing information:

(1) The employee’s name, organiza-
tional location, occupational title,
grade, and salary;
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