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§1290.6 Completed application.

Completed applications shall be clear
and succinct and shall include the fol-
lowing documentation satisfactory to
AMS.

(a) Completed applications must in-
clude an SF-424 ‘‘Application for Fed-
eral Assistance’.

(b) Completed applications must also
include one State plan to show how
grant funds will be utilized to enhance
the competitiveness of specialty crops.
The state plan shall include the fol-
lowing:

(1) Cover page. Include the lead agen-
cy for administering the plan and an
abstract of 200 words or less for each
proposed project.

(2) Project purpose. Clearly state the
specific issue, problem, interest, or
need to be addressed. Explain why each
project is important and timely.

(3) Potential impact. Discuss the num-
ber of people or operations affected,
the intended beneficiaries of each
project, and/or potential economic im-
pact if such data are available and rel-
evant to the project(s).

(4) Financial feasibility. For each
project, provide budget estimates for
the total project cost. Indicate what
percentage of the budget covers admin-
istrative costs. Administrative costs
should not exceed 10 percent of any
proposed budget. Provide a justifica-
tion if administrative costs are higher
than 10 percent.

(5) Expected measurable outcomes. De-
scribe at least two discrete, quantifi-
able, and measurable outcomes that di-
rectly and meaningfully support each
project’s purpose. The outcome meas-
ures must define an event or condition
that is external to the project and that
is of direct importance to the intended
beneficiaries and/or the public.

(6) Goal(s). Describe the overall
goal(s) in one or two sentences for each
project.

(7) Work plan. Explain briefly how
each goal and measurable outcome will
be accomplished for each project. Be
clear about who will do the work. In-
clude appropriate time lines. Expected
measurable outcomes may be long
term that exceed the grant period. If

so, provide a timeframe when long
term outcome measure will Dbe
achieved.
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(8) Project oversight. Describe the
oversight practices that provide suffi-
cient knowledge of grant activities to
ensure proper and efficient administra-
tion.

(9) Project commitment. Describe how
all grant partners commit to and work
toward the goals and outcome meas-
ures of the proposed project(s).

(10) Multi-state projects. If the project
is a multi-state project, describe how
the States are going to collaborate ef-
fectively with related projects. Each
State participating in the project
should submit the project in their
State plan indicating which State is
taking the coordinating role and the
percent of the budget covered by each
State.
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Applications will be reviewed and ap-
proved or rejected as appropriate for
conformance with the provisions in
§1290.6. AMS may request the applicant
provide for additional information or
clarification.

Review of grant applications.

§1290.8 Grant agreements.

(a) After review and approval of a
grant application, AMS will enter into
a grant agreement with the State de-
partment of agriculture.

(b) AMS grant agreements will in-
clude at a minimum the following:

(1) The projects in the approved State
plan.

(2) Total amount of Federal financial
assistance that will be advanced.

(3) Terms and conditions pursuant to
which AMS will fund the project(s).

§1290.9 Reporting and oversight re-
quirements.

(a) An annual performance report
will be required of all State depart-
ments of agriculture 90 days after the
end of the first year of the date of the
signed grant agreement and each year
until the expiration date of the grant
period. If the grant period is one year
or less, then only a final performance
report (see paragragh (b) of this sec-
tion) is required. The annual perform-
ance report shall include the following:

(1) Briefly summarize activities per-
formed, targets, and/or performance
goals achieved during the reporting pe-
riod for each project.
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(2) Note unexpected delays or impedi-
ments as well as favorable or unusual
developments for each project.

(3) Outline work to be performed dur-
ing the next reporting period for each
project.

(4) Comment on the level of grant
funds expended to date for each
project.

(b) A final performance report will be
required by the State department of
agriculture within 90 days following
the expiration date of the grant period.
The final progress report shall include
the following:

(1) An outline of the issue, problem,
interest, or need for each project.

(2) How the issue or problem was ap-
proached via the project(s).

(3) How the goals of each project were
achieved.

(4) Results, conclusions, and lessons
learned for each project.

(5) How progress has been made to
achieve long term outcome measures
for each project.

(6) Additional information available
(e.g. publications, Web sites).

(7) Contact person for each project
with telephone number and e-mail ad-
dress.

(c) A final SF-269A ‘‘Financial Status
Report (Short Form)” (SF-269 ‘‘Finan-
cial Status Report (Long Form)” if the
project(s) had program income) is re-
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quired within 90 days following the ex-
piration date of the grant period.

(d) AMS will monitor States, as it de-
termines necessary, to assure that
projects are completed in accordance
with the approved State plan. If AMS,
after reasonable notice to a State,
finds that there has been a failure by
the State to comply substantially with
any provision or requirement of the
State plan, AMS may disqualify, for
one or more years, the State from re-

ceipt of future grants under the
SCBGP.
(e) States shall diligently monitor

performance to ensure that time sched-
ules are being met, project work within
designated time periods is being ac-
complished, and other performance
measures are being achieved.

(f) State departments of agriculture
shall retain records pertaining to the
SCBGP for 3 years after completion of
the grant period or until final resolu-
tion of any audit findings or litigation
claims relating to the SCBGP.
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The State is accountable for con-
ducting a financial audit of the expend-
itures of all SCBGP funds. The State
shall submit to AMS not later than 30
days after completion of the audit, a
copy of the audit results.

Audit requirements.
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