§3560.74

(b) Application requirements and proc-
essing. Upon receipt of a subsequent
loan request, the Agency will inform
the applicant what information is re-
quired based on the nature and purpose
of the loan request. Subsequent loan
requests do not have to compete for
funding against initial loan proposals.

(c) Amortization and payment period.
Subsequent loans will be amortized
over a period not to exceed the lesser of
the economic life of the housing being
financed or 50 years and paid over a
term not to exceed the lesser of the
economic life of the housing or 30 years
from the date of the loan.

(d) Equity contribution. Applicants for
subsequent loans must make contribu-
tions on the loans in the same propor-
tion as outlined in §3560.63(c). Loan ap-
plicants will not be given consideration
for any increased equity value that the
property may have since the initial
loan.

(1) Excess initial investment on an
initial loan may be credited toward the
required investment on a subsequent
loan.

(2) An initial operating capital con-
tribution to the general operating ac-
count as described in §3560.64 is re-
quired for a subsequent loan approved
under the conditions set in §3560.63(f)
to complete housing construction but
is not required for a subsequent loan to
repair or improve existing housing.

(e) Environmental requirements. Subse-
quent loans are subject to the comple-
tion of an environmental review in ac-
cordance with 7 CFR part 1940, subpart
G.

() Design requirements. All improve-
ments, repairs, and modifications will
be in accordance with 7 CFR part 1924,
subparts A and C.

(g) Architectural services. The appli-
cant must obtain architectural services
when any of the following conditions
exist:

(1) Enclosed space is being added,

(2) When required by state law, and

(3) When the Agency determines that
the work being proposed requires archi-
tectural services.

(h) Restrictive-use requirements. Subse-
quent loans are subject to restrictive-
use provisions as outlined in
§3560.662(a) and borrowers must exe-
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cute a restrictive-use contract in ac-
cordance with §3560.72(a)(2).

(i) Designation changes from rural to
nonrural. If the designation of an area
changes from rural to nonrural after
the initial loan is made, a subsequent
loan may be made only to make nec-
essary improvements and repairs to the
property or for equity when needed to
avert prepayment.

() Agency’s discretion. The Adminis-
trator may approve a subsequent loan
in a place that is not on the list of des-
ignated places as a servicing action, for
example, to replace units destroyed by
a natural disaster.

§3560.74 Loan for final payments.

(@) Use. The Agency may finance
final payments for borrowers holding
existing loans for which the Agency ap-
proved an amortization period that ex-
ceeded the term of the loan.

(b) Requirements. The Agency may fi-
nance final payments if documentation
regarding the market area shows that
a need for low-income rental housing
still exists for that area and one of the
following conditions has been met.

(1) 1t is more cost efficient and serves
the tenant base more effectively to
maintain existing MFH than to build
another property in the same location;
or

(2) The MFH has been maintained to
such an extent that it can be expected
to continue providing affordable, de-
cent, safe and sanitary housing for 20
years beyond the date of the loan to fi-
nance a final payment; and

(3) Funds are available.

(c) Term. The term of Agency loans to
finance final payments will not exceed
20 years from the date of the initial
loan final payment.

§§ 3560.75-3560.99 [Reserved]

§3560.100 OMB control number.

The information collection require-
ments contained in this regulation
have been approved by the Office of
Management and Budget (OMB) and
have been assigned OMB control num-
ber 0575-0189. Public reporting burden
for this collection of information is es-
timated to vary from 15 minutes to 18
hours per response, including time for
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reviewing instructions, searching exist-
ing data sources, gathering and main-
taining the data needed, and com-
pleting and reviewing the collection of
information. A person is not required
to respond to a collection of informa-
tion unless it displays a currently valid
OMB control number.

Subpart C—Borrower Manage-
ment and Operations Respon-
sibilities

§3560.101 General.

This subpart sets forth borrower obli-
gations regarding management and op-
erations of multi-family housing
(MFH) projects financed by the Agen-
cy. As noted in §3560.6, the borrower re-
quirements listed in this subpart must
be complied with by the borrower. The
borrower may designate in writing a
person to act as the borrower’s author-
ized agent.

§3560.102
ment.

(a) General. Borrowers hold final re-
sponsibility for housing project man-
agement and must ensure that oper-
ations comply with the terms of all
loan or grant documents, Agency re-
quirements and applicable local, state
and Federal laws and ordinances.
Project operations shall be conducted
to meet the actual needs and necessary
expenses of the property or for any
other purpose authorized under Agency
regulations. Any party not meeting
these responsibilities may be subject to
penalties. It is expected that only typ-
ical and reasonable expenses be in-
curred for the services rendered. Con-
sequently, methods to inflate, dupli-
cate, obscure, or failure to disclose the
true nature and cost of work performed
for the services rendered will cause the
Agency to deny budget requests for the
services or issue a demand for recovery
and reimbursement for unauthorized
actions.

(b) Management plan. Borrowers must
develop and maintain a management
plan for each housing project covered
by their loan or grant. The manage-
ment plan must establish the systems
and procedures necessary to ensure
that housing project operations comply
with Agency requirements.

Housing project manage-

§3560.102

(1) At a minimum, management plans
must address the following items:

(i) Maintenance systems, including
procedures for routine maintenance,
capital item repair and replacement,
and effective energy conservation prac-
tices;

(if) Personnel policies, job descrip-
tions, staffing plans, training proce-
dures for on-site staff. The Borrower
will include specific duties and respon-
sibilities of each property manager,
site manager and caretaker;

(iii) Front-line management func-
tions to be performed by off-site staff;

(iv) Plans and procedures for pro-
viding supplemental services including
laundry, vending, and security;

(v) Plans for accounting, record keep-
ing and meeting Agency reporting re-
quirements;

(vi) Procurement procedures;

(vii) Rent and occupancy charge col-
lection procedures, and procedures for
requesting and implementing changes
in rents, utility allowances, or occu-
pancy charges;

(viii) Plans and procedures for mar-
keting rental units and maintaining
compliance with the Affirmative Fair
Housing Marketing Plan in accordance
with §3560.104;

(ix) Unit leases and leasing policies
and procedures, including procedures
for maintaining and purging waiting
lists, determining applicant eligibility,
certifying and recertifying income,
tenant selection, and occupancy poli-
cies such as security deposit amounts,
occupancy rules, termination of leases
or occupancy agreements and eviction;

(x) Plans for allowing tenant partici-
pation in property operations and for
fostering tenant relationships with
management;

(xi) Procedures for applicant and ten-
ant appeals; and

(xii) Describe how management will
make known to tenants and applicants
that management will provide reason-
able accommodations under the Fair
Housing Act, section 504 of the Reha-
bilitation Act of 1973, and regulations
implemented thereunder at the bor-
rower’s expense unless to do so would
cause an undue financial or adminis-
trative burden, how such requests are
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