§3560.153

recertified and must execute a tenant
certification form at least annually or
whenever a change in household in-
come of $100 or more per month occurs.
Borrowers must recertify for changes
of $50 per month, if the tenant requests
that such a change be made.

(1) Tenant requirements. (i) Tenants
must provide borrowers with the nec-
essary income and other household in-
formation required by the Agency to
determine eligibility.

(ii) Tenants must authorize bor-
rowers to verify information provided
to establish their eligibility or deter-
mination of tenant contribution.

(iii) Tenants must report all changes
in household status that may affect
their eligibility to borrowers.

(iv) Tenants who fail to comply with
tenant certification and recertification
requirements will be considered ineli-
gible for occupancy and will be subject
to unauthorized assistance claims, if
applicable, as specified in subpart O of
this part.

(2) Borrower requirements. (i) Bor-
rowers must verify household income
and other information necessary to es-
tablish tenant eligibility for the re-
quested rental unit type, in a format
approved by the Agency, prior to a ten-
ant’s initial occupancy and prior to an-
nual or other recertifications.

(ii) Borrowers must review all re-
ported changes in household status and
assess the impact of these changes on
the tenant’s eligibility or tenant con-
tribution.

(iii) Borrowers must submit initial or
updated tenant certification forms to
the Agency within 10 days of the effec-
tive date of an initial certification or
any changes in a tenant’s status. The
effective date of an initial or updated
tenant certification form will always
be a first day of the month.

(iv) Since tenant certifications are
used to document interest credit and
rental assistance eligibility and are a
basic responsibility of the borrower
under the loan documents, borrowers
who fail to submit annual or updated
tenant certification forms within the
time period specified in paragraph
(e)(2)(iii) of this section will be charged
overage, as specified in §3560.203(c). Un-
authorized assistance, if any, will be
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handled in accordance with subpart O
of this part.

(v) Borrowers must submit tenant
certification forms to the Agency using
a format approved by the Agency.

(vi) Borrowers must retain executed
tenant certification forms and any sup-
porting documentation in the tenant
file for at least 3 years or until the
next Agency monitoring visit or com-
pliance review, whichever is longer.

(3) The Agency maintains the right
to independently verify tenant eligi-
bility information.

EFFeECTIVE DATE NOTE: At 70 FR 8503, Feb.
22, 2005, in §3560.152(a)(1), implementation of
the words ‘““Be a United States citizen or
qualified alien, and’” was delayed indefi-
nitely.

§3560.153 Calculation of household in-
come and assets.

(a) Annual income will be calculated
in accordance with 24 CFR 5.609.

(b) Adjusted income will be cal-
culated in accordance with 24 CFR
5.611.

§3560.154 Tenant selection.

(a) Application for occupancy. Bor-
rowers must use tenant application
forms that collect sufficient informa-
tion to properly determine household
eligibility and to enable the Agency to
monitor compliance with the Fair
Housing Act, section 504 of the Reha-
bilitation Act of 1973, and title VI of
the Civil Rights Act of 1964 during
compliance reviews. At a minimum,
borrowers must use application forms
that collect the following information:

(1) Name of the applicant and present
address;

(2) Number of household members
and their birthdates;

(3) Annual income information cal-
culated in accordance with §3560.153(a);

(4) Adjustments to income calculated
in accordance with §3560.153(b);

(5) Net assets calculated in accord-
ance with §3560.153(c);

(6) Indication of a need for a unit ac-
cessible to individuals with disabilities
and any disability adjustments to in-
come;
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