Equal Employment Opportunity Comm.

reports are necessary to accomplish
the purpose of title VII or the ADA.
Any system for the requirement of
such reports will be established in ac-
cordance with the procedures referred
to in section 709(c) of title VII or sec-
tion 107 of the ADA and as otherwise
prescribed by law.

[32 FR 10650, July 20, 1967, as amended at 56
FR 35755, July 26, 1991]

Subpart E—Apprenticeship
Recordkeeping

§1602.20 Records to be made or kept.

(a) Every person required to file Re-
port EEO-2 shall make or keep such
records as are necessary for its comple-
tion under the conditions and cir-
cumstances set forth in the instruc-
tions accompanying the report, which
are specifically incorporated herein by
reference and have the same force and
effect as other sections of this part.

(b) Every employer, labor organiza-
tion, and joint labor-management com-
mittee subject to title VII which con-
trols an apprenticeship program (re-
gardless of any joint or individual obli-
gation to file a report) shall beginning
August 1, 1967, maintain a list in chron-
ological order containing the names
and addresses of all persons who have
applied to participate in the appren-
ticeship program, including the dates
on which such applications were re-
ceived. (See section 709(c), title VII,
Civil Rights Act of 1964.) Such list
shall, contain a notation of the sex of
the applicant and of the applicant’s
identification as ‘“White,” ‘Black,”
‘“‘Hispanic,” ‘‘Asian or Pacific Is-
lander” or ‘“‘American Indian or Alas-
kan Native.”” The methods of making
such identification are set forth in the
instruction accompanying Report
EEO-2. The words ‘‘applied,” ‘‘appli-
cant” and ‘‘application’ as used in this
section refer to situations involving ac-
tual applications only. An applicant is
considered to be a person who files a
formal application, or in some informal
way indicates a specific intention to be
considered for admission to the appren-
ticeship program. A person who cas-
ually appears to make an informal in-
quiry about the program, or about ap-
prenticeship in general, is not consid-

§1602.21

ered to be an applicant. The term ‘‘ap-
prenticeship program” as used herein
refers to programs described in the in-
structions accompanying Report EEO-
2.

(c) In lieu of maintaining the chrono-
logical list referred to in §1602.20 (b),
persons required to compile the list
may maintain on file written applica-
tions for participation in the appren-
ticeship program, provided that the ap-
plication form contains a notation of
the date the form was received, the ad-
dress of the applicant, and a notation
of the sex, and the race, color, or na-
tional origin of the applicant as de-
scribed above.

[32 FR 10650, July 20, 1967, as amended at 33
FR 282, Jan. 9, 1968; 42 FR 33557, Aug. 10, 1977]

§1602.21 Preservation of records made
or kept.

(a) Notwithstanding the provisions of
section 1602.14, every person subject to
§1602.20 (b) or (c) shall preserve the list
of applicants or application forms, as
the case may be, for a period of 2 years
from the date the application was re-
ceived, except that in those instances
where an annual report is required by
the Commission calling for statistics
as to the sex, and the race, color, or na-
tional origin of apprentices, the person
required to file the report shall pre-
serve the list and forms for a period of
2 years or the period of a successful ap-
plicant’s apprenticeship, whichever is
longer. Persons required to file Report
EEO-2, or other reports calling for in-
formation about the operation of an
apprenticeship program similar to that
required on Report EEO-2, shall pre-
serve any other record made solely for
the purpose of completing such reports
for a period of 1 year from the due date
thereof.

(b) Other records: Except to the ex-
tent inconsistent with the law or regu-
lation of any State or local fair em-
ployment practices agency, or of any
other Federal or State agency involved
in the enforcement of an antidiscrimi-
nation program in apprenticeship,
other records relating to apprentice-
ship made or kept by a person required
to file Report EEO-2, including but not
necessarily limited to requests for rea-
sonable accommodation, test papers

177



