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§1228.166 How does an agency trans-
fer records to the National Per-
sonnel Records Center (NPRC)?

(a) Agencies must use the following
procedures when transferring records
to the NPRC:

(1) Forward the official personnel
folder (OPF) and the employee medical
folder (EMF) to the National Personnel
Records Center at the same time.

(2) Transfer EMFs and OPFs in sepa-
rate folders.

(b) For further guidance consult the
NPRC web site (http://www.archives.gov/

facilities/mo/st  louis.html).
(c) Consult the Office of Personnel
Management web site (hitp://

www.opm.gov/feddata/html/opf.htm)  for
the OPM publication The Guide to Per-
sonnel Recordkeeping for procedures
on the transfer of OPFs and EMFs.
(The Guide is also available from the
Superintendent of Documents, TU.S.
Government Printing Office, Mail
Stop: SSOP, Washington, DC 20402-
9328.)

[64 FR 67667, Dec. 2, 1999, as amended at 67
FR 43253, June 27, 2002]

§1228.168 How can records be used in
NARA records centers?

(a) Agency records transferred to a
NARA records center remain in the
legal custody of the agency. NARA acts
as the agency’s agent in maintaining
the records. NARA will not disclose the
record except to the agency which
maintains the record, or under rules es-
tablished by that agency which are not
inconsistent with existing laws.

(b) Federal agencies must use Stand-
ard Form (SF) 180, Request Pertaining
to Military Records, to obtain informa-
tion from military service records in
the National Personnel Records Center
(Military Personnel Records). Agencies
may furnish copies of that form to the
public to aid in inquiries. Members of
the public and non-governmental orga-
nizations also may obtain copies of SF
180 by submitting a written request to
the National Personnel Records Center
(Military Personnel Records), 9700 Page
Boulevard, St. Louis, MO 63132. OMB
Control Number 3095-0029 has been as-
signed to the SF 180.

(c) Use Standard Form 127, Request
for Official Personnel Folder (Sepa-
rated Employee), to request trans-

§1228.170

mission of personnel folders of sepa-
rated employees stored at the National
Personnel Records Center.

(d) Use Standard Form 184, Request
for Employee Medical Folder (Sepa-
rated Employee), to request medical
folders stored at the National Per-
sonnel Records Center.

(e) Use Optional Form 11, Reference
Request—Federal Records Center to re-
quest medical records transferred to
other NARA records centers prior to
September 1, 1984. The request must in-
clude the name and address of the
agency’s designated medical records
manager.

(f) For any other requests, use the
Optional Form 11, Reference Request—
Federal Records Centers, a form jointly
designated by that agency and NARA,
or their electronic equivalents.

§1228.170 How are disposal clearances
managed for records in NARA
records centers?

(a) The National Personnel Records
Center will destroy records covered by
General Records Schedules 1 and 2 in
accordance with those schedules with-
out further agency clearance.

(b) NARA records centers will de-
stroy other eligible Federal records
only with the written concurrence of
the agency having legal custody of the
records.

(c) NARA records centers will main-
tain documentation on the final dis-
position of records, as required in 36
CFR 1220.36, for the period of time re-
quired by General Records Schedule 16.

(d) When NARA approves an exten-
sion of retention period beyond the
time authorized in the records schedule
for records stored in NARA records
centers, NARA will notify those af-
fected records centers to suspend dis-
posal of the records (see §1228.54(e)).

Subpart K—Facility Standards for
Records Storage Facilities

SOURCE: 64 FR 67642, Dec. 2, 1999, unless
otherwise noted.
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§1228.220

GENERAL

§1228.220 What authority applies to
this subpart?

NARA is authorized to establish,
maintain and operate records centers
for Federal agencies under 44 U.S.C.
2907. NARA is authorized, under 44
U.S.C. 3103, to approve a records center
that is maintained and operated by an
agency. NARA is also authorized to
promulgate standards, procedures, and
guidelines to Federal agencies with re-
spect to the storage of their records in
commercial records storage facilities.
See 44 U.S.C. 2104(a), 2904 and 3102. The
regulations in this subpart apply to all
records storage facilities Federal agen-
cies use to store, service, and dispose of
their records.

§1228.222 What
cover?

(a) This subpart covers the establish-
ment, maintenance, and operation of
records centers, whether Federally-
owned and operated by NARA or an-
other Federal agency, or Federally-
owned and contractor operated. This
subpart also covers an agency’s use of
commercial records storage facilities.
Records centers and commercial
records storage facilities are referred
to collectively as records storage fa-
cilities. This subpart specifies the min-
imum structural, environmental, prop-
erty, and life-safety standards that a
records storage facility must meet
when the facility is used for the stor-
age of Federal records.

(b) Except where specifically noted,
this subpart applies to all records stor-
age facilities. Certain noted provisions
apply only to new records storage fa-
cilities established or placed in service
on or after September 28, 2005.

[64 FR 67642, Dec. 2, 1999, as amended at 70
FR 50986, Aug. 29, 2005]

§1228.224 Publications
by reference.

(a) General. The following publica-
tions cited in this section are hereby
incorporated by reference into this sub-
part K of part 1228. They are available
from the issuing organizations at the
addresses listed in this section. They
are also available for inspection at the
National Archives and Records Admin-

does this subpart

incorporated

36 CFR Ch. XII (7-1-08 Edition)

istration (NARA). For information on
the availability of this material at
NARA, call 202-741-6030, or go to: http:/
www.archives.gov/federal register/

code of federal regulations/

ibr _locations.html. This incorporation
by reference was approved by the Di-
rector of the Federal Register in ac-
cordance with 5 U.S.C. 552(a) and 1 CFR
Part 51. These materials are incor-
porated as they exist on the date of ap-
proval, and a document indicating any
change in these materials will be pub-
lished in the FEDERAL REGISTER.

(b) American Society of Testing and
Materials (ASTM) standards. The fol-
lowing ASTM standard is available
from the American Society of Testing
and Materials, 100 Barr Harbor Drive,
West Conshohocken, PA, 19428-2959, or
on-line at www.astm.org:

E 119-98, Standard Test Methods for Fire
Tests of Building Construction and Mate-
rials.

(¢c) National Fire Protection Association
(NFPA) standards. The following NFPA
standards are available from the Na-
tional Fire Protection Association, 1
Batterymarch Park, P.O. Box 9109,
Quincy, MA 02269-9101, or on-line at
hitp://catalog.nfpa.org:

NFPA 10, Standard for Portable Fire Extin-
guishers (1994 Edition).

NFPA 13, Standard for Installation of Sprin-
Kkler Systems (2002 Edition), IBR approved
for §§1228.228(a)(1), 1228.230(e), and
1228.230(1).

NFPA 20, Standard for the Installation of
Centrifugal Fire Pumps (1996 Edition).

NFPA 40, Standard for the Storage and Han-
dling of Cellulose Nitrate Motion Picture
Film (1997 Edition).

NFPA 42, Code for the Storage of Pyroxylin
Plastic (1997 Edition).

NFPA 54, National Fuel Gas Code (2002 Edi-
tion), IBR approved for §1228.230.

NFPA 72, National Fire Alarm Code (1996
Edition).

NFPA 101, Life Safety Code (1997 Edition).

NFPA 221, Standard for Fire Walls and Fire
Barrier Walls (1994 Edition).

NFPA 231, Standard for General Storage
(1998 Edition).

NFPA 231C, Standard for Rack Storage of
Materials (1998 Edition).

NFPA 232, Standard for the Protection of
Records (1995 Edition).

NFPA 232A, Guide for Fire Protection of Ar-
chives and Records Centers (1995 Edition).

(d) Underwriters Laboratory (UL)
standards. The following UL standards

850



