National Archives and Records Administration

This documentation shall include com-
pleted NARA Form 14097, Technical De-
scription for Transfer of Electronic
Records, and a completed NARA Form
14028, Information System Description
Form, or their equivalents. Where pos-
sible, agencies should submit required
documentation in an electronic form
that conforms to the provisions of this
section.

(1) Data files. Documentation for data
files and data bases must include
record layouts, data element defini-
tions, and code translation tables
(codebooks) for coded data. Data ele-
ment definitions, codes used to rep-
resent data values and interpretations
of these codes must match the actual
format and codes as transferred.

(2) Digital spatial data files. Digital
spatial data files shall include the doc-
umentation specified in paragraph
(e)(1) of this section. In addition, docu-
mentation for digital spatial data files
may include metadata that conforms
to the Federal Geographic Data Com-
mittee’s Content Standards for Digital
Geospatial Metadata, as specified in
Executive Order 12906 of April 11, 1994
(3 CFR, 1995 Comp., p. 882).

(3) Documents containing SGML tags.
Documentation for electronic files con-
taining textual documents with SGML
tags shall include a table for inter-
preting the SGML tags, when appro-
priate.

(f) Incorporation by reference. The fol-
lowing publications cited in this sec-
tion are available from the American
National Standards Institute (ANSI),
25 West 43rd Street, 4th floor, New
York NY 10036 or electronically at
hitp://www.ansi.org/. All these standards
are also available for inspection at the
National Archives and Records Admin-
istration (NARA). For information on
the availability of this material at
NARA, call 202-741-6030, or go to: http:/
www.archives.gov/federal register/
code of federal regulations/
ibr _locations.html. This incorporation
by reference was approved by the Di-
rector of the Federal Register in ac-
cordance with 5 U.S.C. 5562(a) and 1 CFR
part 51. These materials are incor-
porated by reference as they exist on
the date of approval and a notice of
any change in these materials will be
published in the FEDERAL REGISTER.
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ANSI X3.39-1986, American National
Standard: Recorded Magnetic Tape for
Information Interchange (1600 CPI,
PE).

ANSI X3.54-1986, American National
Standard: Recorded Magnetic Tape for
Information Interchange (6250 CPI,
Group Coded Recording).

ANSI X3.180-1990, American National
Standard: Magnetic Tape and Cartridge
for Information Interchange—18-Track,
Parallel, ¥4 inch (12.66 mm), 37871 cpi
(1491 cpmm), Group-Coded—Require-
ments for Recording.

ANSINISO/ISO 9660-1990, American
National Standard for Volume and File
Structure of CD-ROM for Information
Exchange.

ISO/IEC 15307:1997, First edition, De-
cember 1, 1997, Information tech-
nology—Data interchange on 12.7 mm
128-track magnetic tape cartridges—
DLT 4 format.

ISO/IEC 15896:1999, First edition, De-
cember 15, 1999, Information tech-
nology—Data interchange on 12.7 mm
208-track magnetic tape cartridges—
DLT 5 format.

ISO/IEC 16382:2000, First edition, May
15, 2000, Information technology—Data
interchange on 12.7 mm 208-track mag-
netic tape cartridges—DLT 6 format.

[62 FR 54584, Oct. 21, 1997, as amended at 66
FR 27027, May 16, 2001; 67 FR 79518, Dec. 30,
2002]

§1228.272 Transfer of records to the
National Archives of the United
States.

(a) Policy. (1) Federal records will be
transferred to NARA’s legal custody
into the National Archives of the
United States only if they are listed as
permanent on an SF 115, Request for
Records Disposition Authority, ap-
proved by NARA since May 14, 1973, or
if they are accretions (continuations of
series already accessioned) to holdings
of the National Archives. Transfers are
initiated by submission of an SF 258,
Agreement to Transfer Records to the
National Archives of the United States.

(2) Each SF 258 must relate to a spe-
cific records series, as identified on the
SF 115, Request for Records Disposition
Authority, in accumulations of one or
more consecutive years.

(b) Initiation of request to transfer. (1)
NARA will provide the SF 258 for
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records scheduled for immediate trans-
fer on an SF 115 approved after Sep-
tember 30, 1987. NARA will send the SF
2568 to the agency with the approved SF
115. The agency will sign and return
the SF 258 to the address indicated on
the form.

(2) Future transfers of series in agency
space. Sixty days before the scheduled
date of transfer to the National Ar-
chives of the United States, the trans-
ferring agency must submit an SF 258
to the Office of Records Services—
Washington, DC (NWMD), 8601 Adelphi
Road, College Park, MD 20740-6001, or
to the appropriate Regional Records
Services facility if so provided on the
SF 115. NARA will determine whether
specified restrictions are acceptable
and whether adequate space and equip-
ment are available.

(3) Future transfers of series in Federal
Records Centers. NARA will initiate the
SF 258 and send it to the agency 90
days before the scheduled transfer
date. The agency shall approve or dis-
approve the SF 258 and send it to the
address indicated on the form 60 days
before the scheduled transfer date.

(c) Physical and legal transfer. The Of-
fice of Records Services—Washington,
DC (NWMD), will provide shipping or
delivery instructions to the agency or
Federal Records Center. Legal custody
of the records passes to NARA when
the NARA official signs the SF 258 ac-
knowledging receipt of the records.

[62 FR 34134, Sept. 9, 1987. Redesignated at 55
FR 27433, July 2, 1990, as amended at 57 FR
22432, 22434, May 28, 1992; 63 FR 35829, July 1,
1998; 64 FR 67668, Dec. 2, 1999; 66 FR 27027,
May 16, 2001]

§1228.274 Restrictions on transferred
records.

(a) General. Before records are trans-
ferred to the National Archives, the
head of an agency may state in writing
restrictions that appear to him or her
to be necessary or desirable in the pub-
lic interest on the use or examination
of records. The head of an agency must,
however, justify and cite the statute or
Freedom of Information Act exemption
(5 U.S.C. 552(b)) that authorizes placing
restrictions on the use or examination
of records being considered for trans-
fer. If the Archivist agrees, restrictions
will be placed on the records.

36 CFR Ch. XII (7-1-08 Edition)

(b) Records less than 30 years old. Un-
less required by law, the Archivist will
not remove or relax restrictions placed
upon records less than 30 years old
without the concurrence in writing of
the head of the agency from which the
material was transferred or of his or
her successor, if any. If the transfer-
ring agency has been terminated and
there is no successor in function, the
Achivist is authorized to relax, remove
or impose restrictions in the public in-
terest.

(c) Records 30 or more years old. After
the records have been in existence for
30 years or more, statutory or other re-
strictions referred to in this section
shall expire unless the Archivist deter-
mines, after consulting with the head
of the transferring agency, that the re-
strictions shall remain in force for a
longer period. Such restrictions may be
extended by the Archivist beyond 30
years only for reasons consistent with
standards established in relevant stat-
utory law, including the Freedom of In-
formation Act (b U.S.C. 552). Restric-
tions are systematically extended be-
yond 30 years where agencies advise
NARA on the SF 258 that a particular
category of records requires such pro-
tection. NARA has identified specific
categories of records, including classi-
fied information and information that
would invade the privacy of an indi-
vidual, which may require extended
protection beyond 30 years. See 36 CFR
part 1256.

[67 FR 22434, May 28, 1992]

§1228.276 Records subject to the Pri-
vacy Act of 1974.

For records constituting systems of
records subject to the Privacy Act of
1974 (5 U.S.C. 552a), the agency shall at-
tach to the SF 258 the most recent
agency Privacy Act system notice cov-
ering the records.

[67 FR 22434, May 28, 1992]

§1228.278 Release of equipment.

Equipment received with the transfer
of records to the National Archives
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