§1228.44

accompanied by a written justification
for the different retention period.

(d) Provisions of the General Records
Schedules may be applied to records in
the custody of the National Archives at
NARA’s discretion subject to the provi-
sions of §1228.282.

[66 FR 27430, July 2, 1990, as amended at 67
FR 31962, May 13, 2002; 67 FR 47701, July 22,
2002]

§1228.44 Current schedules.

The following General Records
Schedules governing the disposition of
records common to several or all agen-
cies were developed by the National Ar-
chives and Records Administration
after consultation with other appro-
priate agencies. They have been ap-
proved by the Archivist of the United
States.

SCHEDULE NUMBER AND TYPE OF RECORDS
GOVERNED

1. Civilian Personnel Records.

2. Payrolling and Pay Administration
Records.

3. Procurement, Supply and Grant Records.

4. Property Disposal Records.

5. Budget Preparation, Presentation, and
Apportionment Records.

6. Accountable Officers’ Accounts Records.

7. Expenditure Accounting Records.

8. Stores, Plant, and Cost Accounting
Records.

9. Travel and Transportation Records.

10. Motor Vehicle Maintenance and Oper-
ation Records.

11. Space and Maintenance Records.

12. Communications Records.

13. Printing, Binding, Duplication, and Dis-
tribution Records.

14. Information Services Records.

15. Housing Records.

16. Administrative Management Records.

17. Cartographic, Aerial Photographic, Ar-
chitectural, and Engineering Records.

18. Security and Protective Services
Records.

19. RESERVED.

20. Electronic Records.

21. Audiovisual Records.

22. Inspector General
DRAWN).

23. Records Common to Most Offices With-
in Agencies.

[656 FR 27430, July 2, 1990, as amended at 66
FR 27027, May 16, 2001]

Records (WITH-

§1228.46 Availability.

The GRS and instructions for their
use are available from NARA (NWM).

36 CFR Ch. XII (7-1-08 Edition)

The Archivist of the United States dis-
tributes new schedules and schedule re-
visions under sequentially numbered
GRS transmittals.

[66 FR 27430, July 2, 1990, as amended at 63
FR 35829, July 1, 1998]

Subpart D—Implementing
Schedules

SOURCE: 55 FR 27431, July 2, 1990, unless
otherwise noted.

§1228.50 Application of schedules.

The application of approved sched-
ules is mandatory (44 U.S.C. 3303a). The
Archivist of the United States will de-
termine whether or not records may be
destroyed or transferred to the Na-
tional Archives. If the Archivist ap-
proves the request for disposition au-
thority, NARA will notify the agency
by returning one copy of the completed
SF 115. This shall constitute manda-
tory authority for the final disposition
of the records (for withdrawal of dis-
posal authority or the extension of re-
tention periods, see §§1228.52 and
1228.54). The authorized destruction
shall be accomplished as prescribed in
§1228.58. The head of each Federal
agency shall direct the application of
records schedules to ensure the agency
maintains recorded information nec-
essary to conduct Government busi-
ness, avoid waste, and preserve perma-
nent records for transfer to the Na-
tional Archives. The agency head shall
take the following steps to ensure
proper dissemination and application
of approved schedules:

(a) Issue an agency directive incor-
porating the disposition authorities ap-
proved by NARA, i.e., SF 115s (except
for one-time authorities covering non-
recurring records) and the General
Records Schedules. Also include non-
record materials with disposition in-
structions developed by the agency.
Once all records and nonrecord mate-
rials are included, this document is the
agency’s comprehensive schedule.
Agencies may also issue other direc-
tives containing instructions relating
to agency records disposition proce-
dures.

(1) Published schedules contain dis-
position authorities granted by NARA
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