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to be included under the affirmative action
program, please tell us. This information
will assist us in placing you in an appro-
priate position and in making accommoda-
tions for your disability. The term ‘‘special
disabled veteran” refers to a veteran who is
entitled to compensation (or who, but for the
receipt of military retired pay, would be en-
titled to compensation) under laws adminis-
tered by the Department of Veterans Affairs
for a disability rated at 30 percent or more,
or rated at 10 or 20 percent in the case of a
veteran who has been determined by the De-
partment of Veterans Affairs to have a seri-
ous employment handicap. The term also re-
fers to a person who was discharged or re-
leased from active duty because of a service-
connected disability.

[The following text should be used when ex-
tending an invitation to veterans of the
Vietnam era, special disabled veterans, re-
cently separated veterans, and other pro-
tected veterans. If you are a veteran of the
Vietnam era, a special disabled veteran, a re-
cently separated veteran, or other protected
veteran, we would like to include you under
our affirmative action program. If you would
like to be included under the affirmative ac-
tion program, please tell us. [The contractor
should include here the definitions of ‘‘vet-
eran of the Vietnam era,” ‘‘special disabled
veteran,” ‘‘recently separated veteran’ and
‘‘other protected veteran’ found in the two
preceding paragraphs.]

3. You may inform us of your desire to ben-
efit under the program at this time and/or at
any time in the future.

4. Submission of this information is vol-
untary and refusal to provide it will not sub-
ject you to any adverse treatment. The in-
formation provided will be used only in ways
that are not inconsistent with the Vietnam
Era Veterans’ Readjustment Assistance Act
of 1974, as amended.

5. The information you submit will be kept
confidential, except that (i) supervisors and
managers may be informed regarding restric-
tions on the work or duties of special dis-
abled veterans, and regarding necessary ac-
commodations; (ii) first aid and safety per-
sonnel may be informed, when and to the ex-
tent appropriate, if you have a condition
that might require emergency treatment;
and (iii) Government officials engaged in en-
forcing laws administered by OFCCP, or en-
forcing the Americans with Disabilities Act,
may be informed.

6. [The contractor should here insert a
brief provision summarizing the relevant
portion of its affirmative action program.]

7. [The following text should be used only
when extending an invitation to special dis-
abled veterans, either by themselves or in
combination with veterans of the Vietnam
era, recently separated veterans, and other
protected veterans. Paragraph 7(ii) should be
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omitted when the invitation to self-identify
is being extended prior to an offer of employ-
ment.] If you are a special disabled veteran
it would assist us if you tell us about (i) any
special methods, skills, and procedures
which qualify you for positions that you
might not otherwise be able to do because of
your disability so that you will be considered
for any positions of that kind, and (ii) the
accommodations which we could make which
would enable you to perform the job properly
and safely, including special equipment,
changes in the physical layout of the job,
elimination of certain duties relating to the
job, provision of personal assistance services
or other accommodations. This information
will assist us in placing you in an appro-
priate position and in making accommoda-
tions for your disability.

APPENDIX C TO PART 60-250—REVIEW OF
PERSONNEL PROCESSES

The following is a set of procedures which
contractors may use to meet the require-
ments of §60-250.44(b):

1. The application or personnel form of
each known applicant who is a special dis-
abled veteran, veteran of the Vietnam era,
recently separated veteran, or other pro-
tected veteran should be annotated to iden-
tify each vacancy for which the applicant
was considered, and the form should be
quickly retrievable for review by the Depart-
ment of Labor and the contractor’s per-
sonnel officials for use in investigations and
internal compliance activities.

2. The personnel or application records of
each known special disabled veteran, veteran
of the Vietnam era, recently separated vet-
eran, or other protected veteran should in-
clude (i) the identification of each promotion
for which the covered veteran was consid-
ered, and (ii) the identification of each train-
ing program for which the covered veteran
was considered.

3. In each case where an employee or appli-
cant who is a special disabled veteran, vet-
eran of the Vietnam era, recently separated
veteran, or other protected veteran is re-
jected for employment, promotion, or train-
ing, the contractor should prepare a state-
ment of the reason as well as a description of
the accommodations considered (for a re-
jected special disabled veteran). The state-
ment of the reason for rejection (if the rea-
son is medically related), and the description
of the accommodations considered, should be
treated as confidential medical records in ac-
cordance with §60-250.23(d). These materials
should be available to the applicant or em-
ployee concerned upon request.

4. Where applicants or employees are se-
lected for hire, promotion, or training and
the contractor undertakes any accommoda-
tion which makes it possible for him or her
to place a special disabled veteran on the
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job, the contractor should make a record
containing a description of the accommoda-
tion. The record should be treated as a con-
fidential medical record in accordance with
§60-250.23(d).

PART 60-300—AFFIRMATIVE AC-
TION AND NONDISCRIMINATION
OBLIGATIONS OF CONTRACTORS
AND SUBCONTRACTORS RE-
GARDING DISABLED VETERANS,
RECENTLY SEPARATED VETERANS,
OTHER PROTECTED VETERANS,
AND ARMED FORCES SERVICE
MEDAL VETERANS

Subpart A—Preliminary Matters, Equal
Opportunity Clause
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APPENDIX C TO PART 60-300—REVIEW OF PER-
SONNEL PROCESSES

AUTHORITY: 29 U.S.C. 793; 38 U.S.C. 4211 and
4212; E.O. 11758 (3 CFR, 1971-1975 Comp., Dp.
841).

SOURCE: 72 FR 44401, Aug. 8, 2007, unless
otherwise noted.

Subpart A—Preliminary Matters,
Equal Opportunity Clause

§60-300.1 Purpose,
construction.

(a) Purpose. The purpose of the regu-
lations in this part is to set forth the
standards for compliance with the
Vietnam Era Veterans’ Readjustment
Assistance Act of 1974, as amended (38
U.S.C. 4212, or VEVRAA), which re-
quires Government contractors and
subcontractors to take affirmative ac-
tion to employ and advance in employ-
ment qualified covered veterans. Dis-
abled veterans, recently separated vet-
erans, other protected veterans, and
Armed Forces service medal veterans
are covered veterans under VEVRAA.

(b) Applicability. This part applies to
any Government contract or sub-
contract of $100,000 or more, entered
into or modified on or after December
1, 2003, for the purchase, sale or use of
personal property or nonpersonal serv-
ices (including construction): Provided,
that subpart C of this part applies only
as described in §60-300.40(a). Compli-
ance by the contractor with the provi-
sions of this part will not necessarily
determine its compliance with other
statutes, and compliance with other
statutes will not necessarily determine
its compliance with this part. Any con-
tractor or subcontractor whose only
contract(s) for the purchase, sale or use

applicability and
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